
















































































































































































































































































































































































































































































































CHAPTER 99-01.3-11 

99-01.3-11-03. Paddlewheel, table, chips, and video surveillance 
system. 

1. A paddlewheel is a round mechanical vertical wheel , at least thirty 
inches [76.2 centimeters] in diameter, and may be divided into a 
maximum of five concentric circles. The outer circle must contain 
at least forty numbers or symbols. A paddlewheel may have house 
numbers or symbols for an optional odd or even bet. Each inner circle 
may contain up to one-half of the number of numbers or symbols as 
that circle's adjacent outer circle. The numbers and symbols may 
repeat on a circle. Each circle must be divided into equally spaced 
sections, be a different primary color, and correspond to the colored 
numbers or symbols of a table playing surface. The colored numbers 
or symbols of all concentric circles must be at least five-eighths of one 
inch [15.88 millimeters] in height. 

2. A peg must protrude, on the circumference of a paddlewheel, between 
each section of the outside circle. A pointer must be positioned above a 
paddlewheel. It is used to stop a spin of a paddlewheel and determine 
the winning colored number or symbol. 

3. A table must have: 

a. A chip tray and a rail for holding a player's chips; 

b. A playing surface which must be permanently imprinted with 
colored numbers or symbols of at least one and one-half inches 
[3.81 centimeters] in height relating to each circle of a paddlewheel. 
A table may have spaces for various wagers, including sets of 
numbers, colored numbers, symbols, and "ODD" and "EVEN" 
bets; 

c. Either a mirror to reflect or a color video camera and monitor to 
display the winning colored number or symbol on the paddlewheel; 
and 

d. A table must have a "drop box" that meets the specification of 
subsection 5 of section 99-01 .3-15-02. A "drop box" must have 
a money plunger which must remain in the slot unless the plunger 
is used. 

4. An organization shall issue solid color-coded sets of chips for betting 
purposes. No betting chip can be the primary color of mustard yellow. 
The number of different sets and number of chips within each set 
is based on an organization's discretion. Each chip must be one 
and nine-sixteenths inches [39.62 millimeters] in diameter and be 
permanently impressed, engraved, or imprinted on one side with an 
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organization's name and the other side may have a stated value of one 
dollar. The name may be represented by a unique identification that 
differentiates an organization's chips from other organizations' chips. 
Each chip is valued at one dollar. An organization shall issue casino 
chips in values of one dollar, five dollars, twenty-five dollars, and one 
hundred dollars for paying a winning bet or exchanging a betting chip. 
A casino chip must meet the specification of subsection 3 of section 
99-01 .3-08-03. 

5. An organization shall have a picture-in-picture video surveillance 
system on a table and paddlewheel. The system must meet the 
specifications and requirements prescribed by subsections 1, 2, 3, 5, 
6, 7, 8, 9, and 10 of section 99-01.3-08-04. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006; July 1, 2010. 
General Authority: NDCC 53-06.1-01 .1 
Law Implemented: NDCC 53-06.1-01 .1, 53~06. 1-07.4 

99-01.3-11-04. Opening and closing a table, number of employees, chip 
bank services, procedure for accepting currency and chips, and drop box. 

1. To open a paddlewheel table, an employee shall inspect each peg and 
the pointer of a paddlewheel for uneven wear, immediately replace any 
worn peg or pointer, and evaluate the balance of a paddlewheel. To 
close a paddlewheel table, an employee shall make it inoperable. 

2. An organization may not conduct paddlewheels unless two employees 
are on duty at the site. 

3. A fill and credit slip must be prepared and used according to section 
99-01 .3-08-05. An organization shall perform chip bank services 
according to section 99-01 .3-08-06. An organization may account 
for the games of paddlewheels and twenty-one separately and, if the 
activity is separately recorded , shall use casino chips prescribed by 
the attorney general. 

4. A wheel operator, upon receiving currency from a player at a table, 
shall spread each bill of currency facedown and flat, in sequence of 
denomination, in the inner table area, perpendicular to a chip tray, and 
momentarily move the wheel operator's hands away from the currency 
so it is within a camera's view. A wheel operator, upon receiving a casino 
chip from a player at a table to be exchanged for a betting chip, shall 
place the chip in the inner table area at the dealer's left and sort, stack, 
and fan the chips. However, a wheel operator may use a rack to account 
for one or more sets of twenty chips of the same value. A wheel operator 
shall then take betting chips from the chip tray, equal in value to the 
currency or casino chip, fan the betting chips, and momentarily move 
the wheel operator's hands away from the betting chips so they are 
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within a camera's view. A wheel operator shall then restack the betting 
chips, push the betting chips to the player, and place the currency in a 
drop box or place the casino chip in the chip tray, or both. 

5. After a day's activity, an employee shall transport a drop box from 
a table, store it, and count drop box cash according to section 
99-01 .3-08-14. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002: 
July 1, 2010. 
General Authority: NDCC 53-06.1-01 .1 
Law Implemented: NDCC 53-06.1-01 .1 

99-01.3-11-07. Recordkeeping. Records must include and be retained for 
three years from the end of the quarter in which the activity was reported, unless 
otherwise provided by rule: 

1. For paddlewheel activity described by subsection 1 of section 
99-01 .3-11-01 : 

a. For each day's activity, the starting and ending cash banks and IOU 
records according to section 99-01 .3-03-06; 

b. For each ticket card of each series of paddlewheel ticket cards: 

(1) Date conducted , card number, cash prize amount or cost and 
description of a merchandise prize; 

(2) All winning tickets and unsold ticket cards which must be 
retained for one year from the end of the quarter in which 
the activity was reported on a tax return; and 

(3) The flare with the state gaming stamp affixed; 

c. Inventory records according to subsection 1 of section 
99-01.3-03-09; 

d. The count and reconciliation of each series of paddlewheel ticket 
cards according to subsection 6 of section 99-01 .3-03-09; 

e. Prize register according to section 99-01 .3-03-07; and 

f. Purchase invoice or receipt documenting the cost of a merchandise 
prize. 

2. For paddlewheel activity described by subsection 2 of section 
99-01 .3-11-01 : 
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a. The starting and ending cash and chip banks and IOU records 
according to section 99-01.3-03-06; 

b. Drop box cash and values of fill and credit slips; 

c. Daily surveillance review log: 

d. Wheel operator percent-of-hold information and daily revie>v'i" log 
must be retained for one year from the end of the quarter of the 
activity; 

d:- e. Inventory records according to subsection 5 of section 
99-01.3-03-09; and 

t. An organization using a combined cash bank for twenty-one and 
paddlewheel at a site. shall document the allocation of cash profit 
on a monthly basis to each game type based on the ratio of the 
game type's adjusted gross proceeds to the total adjusted gross 
proceeds of both game types; and 

e:- .9... The count and reconciliation of casino and betting chips according 
to subsection 6 of section 99-01.3-03-09. 

3. For all paddlewheel activity: 

a. A summary of gross proceeds, prizes, adjusted gross proceeds, 
cash profit, cash long or short, and bank deposit. The summaries 
of all paddlewheel activity for a quarter must reconcile to the tax 
return; 

b. The cash profit defined in subdivisions h i and -k 1 of subsection 6 
of section 99-01.3-02-01, verification of the amount deposited 
according to a bank statement, and an audit of the game's activity 
according to section 99-01.3-03-10; 

c. Inventory Ideal cash bank master records according to subsection 4 
of section 99-01.3-03-09; and 

d. The count and reconciliation of cash banks according to 
subsection 6 of section 99-01.3-03-09. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006: July 1, 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 
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CHAPTER 99-01.3-12 

99-01.3-12-02. Use and requirements of an organization. 

1. Art A licensed organization may operate a pull tab dispensing device 
when the organization's employee is on duty and may have a bar 
employee redeem a winning pull tab when the organization's employee 
is or is not on duty. 

2. If a distributor's or manufacturer's security seal is broken on a deal's 
container before the deal is used, an organization shall return the deal 
to the distributor. 

3. An organization shall disclose or make these rules available to players: 

a. Restricting access to or delaying using credits on a device is 
prohibited; 

b. A winning pull tab must be redeemed within fifteen minutes; 

c. A pull tab cannot be redeemed if it has been taken from the gaming 
area; 

d. If a person knowingly solicits, provides, or receives any inside 
information, by any person, by any means, or knowingly uses a 
fraudulent scheme or technique to cheat or skim involving pull 
tabs, regardless of the amount gained, the offense is a class C 
felony punishable by a five thousand dollar fine or five years in jail 
or both; and 

e. If a player attempts to falsify or falsifies a record of win, the prize is 
forfeited. 

4. An organization shall maintain custody of all keys to a device. However, 
an organization may provide an authorized employee of a bar with a key 
to the cash compartment to withdraw currency or a drop box if: 

a. A device's cash compartment is separate from its pull tab and 
accounting meter compartments. However, if access to a device's 
accounting meters is controlled by a security code, the cash and 
accounting meters may be in the same compartment; 

b. The organization authorizes a specific employee of a bar to 
withdraw cash and complies with section 99-01.3-02-02 regarding 
a record check on the employee; and 

c. If a drop box is not used, an authorized employee of a bar shall 
count the cash, record the amount, sign and date the record , and 
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secure the cash and record in a keyless locking bank bag. If a 
drop box is used, an organization may not provide the authorized 
employee of a bar the key to access the contents of the drop box. 

5. An organization shall withdraw currency from a device within a 
seven-calendar-day interim period. 

6. An organization shall use the current recordkeeping system unless 
approval is obtained from the attorney general for use of another 
system. 

7. An organization shall have a rental agreement conforming to section 
99-01.3-02-06. 

8. An organization shall maintain an access log prescribed by the attorney 
general. A person who accesses a device for any reason shall record 
the access and initial the log. When a person does a test vend which 
affects the accounting meters or a test validation of currency, the 
person shall record the value of pull tabs and currency validated. An 
organization shall retain the log in a device during the quarter of activity. 

9. An organization may provide a bar with a temporary loan to enable a 
bar employee to redeem a winning pull tab. A loan and any increase 
in the loan must be made by check payable to the bar and be interest 
free. An organization may not access, count, or take custody of the 
loaned money. The duration of the loan must be until an organization 
discontinues conducting pull tabs at a site through a device. When 
the bar repays the loan, the organization shall deposit the funds in its 
gaming account and the deposit slip or receipt must reference the site, 
source of funds, and amount. The amount reimbursed to a bar must 
equal the value of redeemed winning pull tabs which the bar provides 
an organization. An organization employee may not use a bar's cash 
on hand for redeeming a winning pull tab. 

10. An organization may not provide an independent service technician a 
key to access a device regardless if the device is leased. 

11. If a theft of currency occurs, an organization shall record the currency 
and pull tab or biRgo eard accounting meters or print a cash withdrawal 
report and audit the game. The organization shall provide a copy of all 
of this information to a local law enforcement agency and the attorney 
general. 

12. When a game is closed: 

a. The game must be reported on a tax return for the site at which it 
was closed; 
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b. An employee shall buy back all remaining redeemed winning pull 
tabs from a bar; and 

c. If the game has unsold pull tabs, these cannot be put back into play. 

13. An organization or employee may not: 

a. Modify the assembly or operational functions of a device; 

b. Use or continue to conduct a deal of pull tabs after being notified 
by a distributor of a ban or recall of the deal; 

c. Designate a pull tab to entitle a player who buys it with a prize 
provided by a bar or distributor; or 

d. Intentionally test vend currency or pull tabs to synchronize 
nonresettable accounting meters. 

14. A game must be conducted and played through a device as follows: 

a. Except for a game serial number and celer ef the pull tabs, the The 
deals must be identical, except for a game serial number and color 
of the pull tabs; 

b. An employee shall securely attach a master flare to the interior or 
exterior of a device, or on an adjacent wall , so the flare 's information 
is visible to players. When a deal is added, the deal's flare may be 
retained in a device or at an organization's office; 

c. An employee shall place at least one complete and one-third to 
one-half of a second deal in a device at the same time at the start 
of a game. The remaining pull tabs of any partial deal must be 
stored onsite and added to the game before any additional deals 
may be added. If during the quarter a deal is added to a game and 
the complete deal's tickets will not fit in a device, any remaining 
pull tabs of the partial deal must be stored onsite and added to the 
game before any additional deals may be added; 

d. If a device dees net have a tray, at At the start of a game the pull 
tabs must be randomly placed in all the stacking columns. To add 
pull tabs to a game, an employee shall first add any remaining pull 
tabs of a deal previously partially placed in the device or pull tabs 
of a new deal by randomly mixing these pull tabs with the pull tabs 
in the device; 

e. If a device has a tray, at the start ef a game the pull tabs frem ene 
deal must be placed in twe stacking columns and at least ene third 
te ene half ef the pull tabs frem a secend deal must be placed in 
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tvt·o other stacking columns until full. Next, any leftmter pull tabs 
from the first deal must be placed in any remaining empty eolumn. 
Then, the pull tabs in the columns must be e·~~ened out. To add 
pull tabs to a game, an employee shall first add any remaining pull 
tabs of a deal pre\'iously partially placed in the device or pull tabs 
of a nevt deal by taking the unsold pull tabs from all, except two, 
of the columns and placing them on top of the unsold pull tabs of 
those t'#o columns. Next, the employee shall place any overfiO\'i' of 
unsold pull tabs and the partial or new deal's pull tabs in the empty 
columns until full and then place leftover pull tabs in those two other 
columns. Then, the pull tabs in the columns must be evened out; 

f.- If a deal is to be added to a game and an organization does not 
have a deal to add, the organization shall temporarily suspend the 
game until it procures a deal. However, if the organization is unable 
to procure a deal from the distributors and all the top tier winning 
pull tabs have been redeemed, it may close the game; 

g:- f.. If a site's total gross proceeds of pull tabs averages twelve 
thousand five hundred dollars or less per quarter or if a site has 
not previously had gaming, a game may be closed anytime if all 
top tier winning pull tabs have been redeemed; 

ft. 9..:. Except as provided by subdivision i h, if a site's total gross 
proceeds of pull tabs averages more than twelve thousand five 
hundred dollars per quarter, no game may be closed unless an 
organization discontinues gaming at the site, or all the top tier 
winning pull tabs have been redeemed and: 

(1) Fifty deals have been added to a game; 

(2) A game's actual gross proceeds are twenty-five thousand 
dollars; or 

(3) A game has been in play for twenty-five consecutive calendar 
days; 

t:- h. An organization shall close a game by the end of a quarter. If 
all top tier winning pull tabs have been redeemed or low-level 
switches in all but two columns of a device have been triggered, 
an organization may close a game for the quarter within fourteen 
calendar days before the end of that quarter. An organization 
may start a new game for the next quarter within fourteen 
calendar days before the next quarter begins. However, an 
organization may not start a new game and end that game within 
this fourteen-calendar-day period. When a game is being closed, 
an employee shall post a sign stating that the game is being sold 
out; 
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t. L. If the percent-of-accuracy of all the games involving a device for a 
site for the previous quarter was less than ninety-eight and one-half 
percent, and a cash shortage of more than one hundred dollars, an 
employee who did not conduct the game shall do a weekly interim 
audit of the games at the site for up to twelve continuous weeks 
or until the organization determines, resolves, and documents the 
cause. One of the weekly interim audits may be the audit required 
by subsection 7 of section 99-01.3-03-10. An organization shall 
start the weekly audits no later than the date on which its tax return 
for the quarter was filed with the attorney general. However, if 
games involving a device are conducted without a bar employee 
redeeming a winning pull tab, pull tab games not involving a device 
are also conducted, and the combined percent-of-accuracy of all 
pull tab games at the site for the previous quarter was ninety-eight 
and one-half percent or greater, no weekly interim audit is required. 
Percent-of-accuracy is computed as cash profit divided by adjusted 
gross proceeds; and 

k:- .L. An organization may transfer a device from a site to another site 
or rotate a device among sites. If an organization discontinues 
gaming at a site, it may close a game or transfer the game to 
a device at another site. If a game is in the process of being 
conducted through a device, an organization may not transfer the 
game to a jar bar. 

15. Two or more organizations may use devices at the same site on different 
days of the week provided the organizations use different names of 
games in the devices and the bar uses separate cash banks. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006: July 1, 2010. 
General Authority: NDCC 53-06.1-01 .1 
Law Implemented: NDCC 53-06.1-01 .1, 53-06.1-06 

99-01.3-12-03. Requirements of a bar. 

1. A bar shall: 

a. Place a device in a location where alcoholic beverages are 
dispensed and consumed and where a bar employee will regularly 
observe the device; 

b. Prohibit a person from tampering or interfering with the operation 
or play of a device; 

c. Have the electrical current to a device turned off unless alcoholic 
beverages may be dispensed, a bar employee or an employee is 
available to redeem a winning pull tab and a bar has cash on hand 
to redeem a winning pull tab; 
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d. Absorb a loss related to a counterfeited or lost pull tab, redeemed 
pull tab that was not bought at the site, and loss or theft of the 
temporary loan of funds; 

e. Repay an organization's temporary loan of funds within fourteen 
days of when the organization discontinues conducting pull tabs 
through a device at a site; 

f. If a malfunction of a device is known by the bar or its employee, 
turn the device off and promptly notify the organization. Otherwise, 
the bar or its employee is responsible for any cash shortage; and 

g. Use an organization's loan of money only to redeem a winning pull 
tab. If the bar violates this rule, the attorney general may suspend 
any or all games at the site for up to six months. 

2. Except to v,;ithdra·.v currency or a drop box according to subsection 4 
of section 99 01.3 12 02, a A bar employee may not access, attempt 
to access, or permit a person, other than an employee of an 
organization, to access the interior of a device for any reason, except 
to withdraw currency or a drop box according to subsection 4 of section 
99-01.3-12-02. 

3. If a bar employee believes that a deal is defective or there is a problem 
with a redeemed pull tab, the bar employee shall contact an organization 
and may turn a device off. 

4. A bar may accept or not accept a gaming-related check from a player. 
A player's check must be payable to a bar. A bar is responsible for a 
player's check returned by a financial institution as uncollectible. A bar 
may allow a player to buy back the player's check with cash and may 
return a player's check to the player as part of a prize payout. 

5. Only a bar employee who is authorized by a bar may redeem a winning 
pull tab. 

6. A bar employee may not summarize or audit a game of pull tabs for an 
organization. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002_;_ 
July 1, 201 0. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-06 

99-01.3-12-04. Requirements of a bar and an organization. 

1. A bar employee or an employee shall deface a winning number or 
symbol of a pull tab when it is redeemed. Tickets redeemed for credit 
must be defaced by an employee of the organization at the time of 
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the interim period site visit. If a pull tab has two or more winning prize 
patterns, a winning number or symbol of at least one pattern must be 
defaced. 

2. A bar employee or an employee may not: 

a. Assist a player in opening a pull tab except to assist a disabled 
player; 

b. Knowingly pay a prize to a player who is redeeming a pull tab that 
has been defaced, tampered with, counterfeited, or has a game 
serial number different from the serial numbers of the deals in the 
game; 

c. Knowingly pay a prize to a player who is redeeming a pull tab when 
the player with the pull tab has left the gaming area of a site; 

d. Publicly display a redeemed pull tab; 

e. Knowingly pay a prize for a pull tab after fifteen minutes has elapsed 
since it was bought. If a player attempts to redeem a pull tab after 
the allowed time limit, a bar employee or an employee shall , if 
possible, retain and void the pull tab; 

f. Pay, from gaming funds or any other source, a prize to a player 
unless the player redeems an actual winning pull tab that has a 
game serial number from a game conducted at the site; or 

g. Reimburse, from any source of funds, an amount to a player 
for play of a game that has a manufacturing defect or has an 
incorrect posting of information described by subsection 7, unless 
the attorney general approves. 

3. A prize must be cash. There may be no last sale prize. 

4. If a device malfunctions, is inoperable, and a player has a credit, a bar 
employee or an employee shall pay the player for the player's unplayed 
credits and record the refund on a credit redemption register. A bar 
shall provide this form to an organization to claim a reimbursement. 
If a player's currency jams in a currency validator and a device does 
not show a credit, a bar employee may not reimburse a player, and 
shall record the jam on a credit redemption register and notify an 
organization. If an organization determines that a device is cash long, 
the organization shall reimburse a player by cash or check. 

5. A bar employee and an employee shall document and attest to the 
number and value of redeemed winning pull tabs, by value and in total , 
that are exchanged for cash or check. These pull tabs must be grouped, 
banded, and retained separate from other pull tabs that an organization 
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employee may have redeemed, and separate from those redeemed 
through a credit redemption device, by interim period. 

6. An organization shall provide a bar employee and a bar shall maintain 
a current copy of subsection 91 of section 99-01.3-02-03 and sections 
99-01.3-02-05, 99-01.3-02-09, 99-01.3-03-08, 99-01.3-12-03, and 
99-01.3-12-04 regarding the bar employee's and bar's duties and 
restrictions. 

7. A bar employee or an employee may post the information referenced 
by subdivision a or b, or both, provided that an organization does not 
have a partial deal that is to be added to a device. An organization 
shall post a statement that the information is correct to the best of the 
organization's knowledge and that the information is not guaranteed 
to be accurate. If an organization does not have a policy on when 
to stop posting this information when a game is being closed, it shall 
stop posting the information when there are less than six winning pull 
tabs, through a level of prize value determined by the organization, 
that remain unredeemed. Posted information may be the information 
described in subdivision a or b, or both: 

a. The minimum number of unredeemed winning pull tabs or a range 
of numbers of unredeemed winning pull tabs, through a level of 
prize value determined by an organization, that will always be in a 
game unless the game is being closed. This information may be 
for each prize value or the total of several prize values. The level 
of prize value must be posted. If a pull tab has two or more winning 
prize patterns, the information must be based on the value of each 
prize pattern. 

b. The number or unredeemed winning pull tabs, through a level of 
prize value determined by an organization, that remain in a game. 
This information may be for each prize value or the total of several 
prize values. The level of prize value must be posted. If a pull tab 
has two or more winning prize patterns, the information must be 
based on the value of each prize pattern. The information must be 
continually updated. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004: July 1, 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-06 

99-01.3-12-05. Recordkeeping. Records must include and be retained for 
three years from the end of the quarter in which the activity was reported, unless 
otherwise provided by rule: 
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1. All redeemed and unsold pull tabs for a game and be retained as 
documentation for gross proceeds and prizes for one year from the 
end of the quarter in which the activity was reported on a tax return; 

2. The deal's game information sheet and flare with the state gaming 
stamp affixed; 

3. A record of game serial numbers for each game; 

4. Record of win according to section 99-01.3-03-08; 

5. Credit redemption register, including the date, amount, if credits were 
still on the device, player's name and signature, signature or initials 
of person who paid the player, bar reimbursement information if 
applicable, and date paid; 

6. If an employee redeems winning pull tabs at a site, a daily employee 
report documenting the starting and ending cash on hand, IOU records 
according to section 99-01 .3-03-06, and prizes redeemed by prize 
value, total prizes, credits paid. and cash long or short. and number of 
redeemed top tier pull tabs by game serial number; 

7. Interim period site summary, including meter readings, test vends. 
gaming stamp number and game serial number of a deal added to 
a device, currency withdrawn, redeemed prizes by denomination 
obtained from a bar, total prizes, total prizes credited through the 
device if applicable, information on top tier winners redeemed by game 
serial number, credit redemption register refunds, cash profit or loss, 
and bank deposit; 

8. A summary that includes the following : 

a. Number of redeemed top tier pull tabs by game stamp and serial 
number, cumulative cash profit (loss), bank deposits, and prizes; 

b. Reconciliation of nonresettable meters for currency and the number 
of pull tabs dispensed to the currency in the device and to the value 
of the pull tabs dispensed; and 

c. Ideal gross proceeds, value of unsold pull tabs, gross proceeds, 
prizes, adjusted gross proceeds, cash profit, and cash long (short). 
The summaries of all games for a quarter must reconcile to the tax 
return; 

9. Inventory records according to subsections subsection 1 and 4 of 
section 99-01.3-03-09; 

10. Ideal cash bank master records according to subsection 4 of section 
99-01.3-03-09; 
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11. Access log, including the date, time, nonresettable currency meter 
reading, reason for entry, and initials of the employee; 

12. Interim period audit records according to subdivision i of subsection 14 
of section 99-01.3-12-02; 

4+. 13. The cash profit defined in subdivision d of subsection 6 of section 
99-01.3-02-01, verification of the amount deposited according to a 
bank statement, and an audit of the game's activity according to section 
99-01.3-03-1 0; and 

42:- 14. The count and reconciliation of deals and cash banks according to 
subsection 6 of section 99-01.3-03-09. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006; July 1, 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 
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Section 
99-0 1 . 3-12. 1-0 1 
99-01 .3-12.1-02 
99-01 .3-12.1-03 
99-01 .3-12.1-04 
99-01 .3-12.1-05 

CHAPTER 99-01.3-12.1 
PRIZE BOARD DISPENSING DEVICES 

Definition 
Use and Requirements of an Organization 
Requirements of a Bar 
Requirements of a Bar and an Organization 
Record keeping 

99-01.3-12.1-01. Definition. This chapter applies to a licensed organization 
that conducts prize boards involving a dispensing device. The maximum price per 
chance is two dollars. The value of a seal prize or a column sold out indicator may 
exceed the value of the top tier prize. 

For purposes of this chapter. "prize board dispensing device" means a board 
used with pull tabs dispensed from a device to award cash or merchandise prizes. 
Coins of various values may be affixed to the board and. under each coin. a cash 
prize value preprinted on the board. A board may contain numbered lines and a 
seal covering a winning number. A player having a pull tab with a number matching 
a predesignated number on a board for a seal prize signs the player's full name on 
the numbered line or supplemental sheet. However. if a number or symbol matches 
a winning number or symbol assigned to a specific coin or minor prize. the player 
wins that coin or prize, and a cash prize value stated under the coin. A column 
sold out indicator may be awarded. The column sold out indicator is an additional 
prize, which must be described on the flare, and is used to assist organizations in 
sell ing out pull tabs. Pull tabs with a column sold out indicator need to be distinctly 
marked as the last pull tab in each column and must contain the initials and date 
of the organization employee putting the column sold out indicator on the pull tab 
and upon redemption must include the signature of the winning player and date 
that the pull tab was redeemed. When the board is closed . a seal is removed to 
reveal the winning line number. A player whose signature is on that line wins the 
seal prize. No board may be closed unless all the top tier winning pull tabs have 
been redeemed, all the pull tabs are sold, all the seals have been opened. or the 
board has been conducted for ninety calendar days. An organization is responsible 
for ensuring that a description and retail price of a merchandise prize or cash prize 
to be awarded and cost per play are on a flare. The maximum number of pull tabs 
in a deal is two thousand. The maximum cash prize. total of all column sold out 
indicators. or seal prize, including the retail price of a merchandise prize, is five 
hundred dollars. 

History: Effective July 1, 2010. 
General Authority: NDCC 53-06.1-01 .1 
Law Implemented: NDCC 53-06.1-01.1 . 53-06.1-06 

99-01.3-12.1-02. Use and requirements of an organization . 

.1_ An organization may operate a prize board dispensing device when the 
organization 's employee is on duty and may have an authorized bar 
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employee redeem a winning pull tab and pay a cash or merchandise 
prize when the organization's employee is or is not on duty. 

£. If a distributor's or manufacturer's security seal is broken on a deal's 
container before the deal is used, an organization shall return the deal 
to the distributor. 

3. An organization shall disclose or make these rules available to players: 

a. Restricting access to or delaying using credits on a device is 
prohibited: 

~ A winning pull tab must be redeemed within fifteen minutes: 

c. A pull tab cannot be redeemed if it has been taken from the gaming 
area: 

.d..,_ If a person knowingly solicits, provides, or receives any inside 
information. by any person, by any means, or knowingly uses a 
fraudulent scheme or technique to cheat or skim involving pull 
tabs, regardless of the amount gained, the offense is a class C 
felony punishable by a five thousand dollar fine or five years in jail 
or both: 

e. To the best of the organization's knowledge, a prize remaining on 
a board relates to a winning pull tab that has not been bought: and 

L. If a player attempts to falsify or falsifies a record of win. the prize is 
forfeited. 

4. An organization shall maintain custody of all keys to a device. However, 
an organization may provide an authorized employee of a bar with a key 
to the cash compartment to withdraw currency or a drop box if: 

g_,_ A device's cash compartment is separate from its pull tab and 
accounting meter compartments. However. if access to a device's 
accounting meters is controlled by a security code. the cash and 
accounting meters may be in the same compartment: 

b. The organization authorizes a specific employee of a bar to 
withdraw cash and complies with section 99-01.3-02-02 regarding 
a criminal history record check on the employee: and 

.Q,_ If a drop box is not used. an authorized employee of a bar shall 
count the cash. record the amount. sign and date the record. and 
secure the cash and record in a keyless locking bank bag. If a 
drop box is used, an organization may not provide the authorized 
employee of a bar the key to access the contents of the drop box. 
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5. An organization shall withdraw currency from a device within a 
seven-calendar-day interim period. 

6. An organization shall use the current recordkeeping system unless 
approval is obtained from the attorney general for use of another 
system. 

7. An organization shall have a rental agreement conforming to section 
99-01.3-02-06. 

8. An organization shall maintain an access log prescribed by the attorney 
general. A person who accesses a device for any reason shall record 
the access and initial the log. When a person does a test vend which 
affects the accounting meters or a test validation of currency. the 
person shall record the value of pull tabs and currency validated. An 
organization shall retain the log in a device during the quarter of activity. 

9. An organization may provide a bar with a temporary loan to enable a 
bar employee to redeem winning pull tabs and pay prize board cash 
prizes. The loan and any increase must be made by check payable to 
the bar and be interest-free. An organization may not access. count. 
or take custody of the loaned money. The duration of the loan must 
be until an organization discontinues conducting prize boards at a 
site through a device. An organization may also supply the bar with a 
separate temporary loan equal to the total amount of cash prizes on a 
prize board. If a separate temporary loan is used. all remaining cash 
from unredeemed winning pull tabs and the redeemed winning pull 
tabs must be returned to the organization following final distribution of 
the seal prize. When the bar repays any loan. the organization shall 
deposit the funds in its gaming account and the deposit slip or receipt 
must reference the site. source of funds. and amount. The amount 
reimbursed to a bar must equal the value of redeemed winning pull 
tabs which the bar provides an organization. An organization employee 
may not use a bar's cash on hand for redeeming a winning pull tab. 

10. An organization may not provide an independent service technician a 
key to access a device regardless if the device is leased . 

..11.... If a theft of currency occurs, an organization shall record the currency 
and pull tab accounting meters or print a cash withdrawal report and 
audit the game. The organization shall provide a copy of all of this 
information to a local law enforcement agency and the attorney general. 

12. When a prize board is closed: 

.Q.... The prize board must be reported on a tax return for the site at 
which it was closed: 
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b. An employee shall buy back all remaining redeemed winning pull 
tabs from a bar: 

c. If the game has unsold pull tabs. these cannot be put back into play: 
or 

d. If a coin is not awarded. an organization shall determine the prizes 
to report on a tax return by prorating the total cost of the coins. 
according to their face value. of the coins that were awarded to 
the total face value of all the coins. An organization may use an 
unawarded prize in another game. sell the prize. or deposit the coin 
in the gaming account. 

U An organization or employee may not: 

a. Modify the assembly or operational functions of a device: 

b. Use or continue to conduct a deal of pull tabs after being notified 
by a distributor of a ban or recall of the deal: 

c. Designate a pull tab to entitle a player who buys it with a prize 
provided by a bar or distributor: or 

g._ Intentionally test vend currency or pull tabs to synchronize 
nonresettable accounting meters. 

14. A prize board dispensing device must be conducted and played as 
follows: 

a. An employee shall place all pull tabs from a deal evenly among the 
columns used. 

b. An organization may transfer a device from a site to another site 
or rotate a device among sites. If an organization discontinues 
gaming at a site, it may close a prize board or transfer the prize 
board to a device at another site. If a prize board is in the process of 
being conducted through a device, an organization may not transfer 
the prize board to a jar bar. 

History: Effective July 1, 201 0. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-06 

99-01.3-12.1-03. Requirements of a bar . 

.:L A bar shall: 
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a. Place a device in a location where alcoholic beverages are 
dispensed and consumed and where a bar employee will regularly 
observe the device: 

~ Prohibit a person from tampering or interfering with the operation 
or play of a device: 

c. Have the electrical current to a device turned off unless alcoholic 
beverages may be dispensed. a bar employee or an employee is 
available to redeem a winning pull tab. and a bar has cash on hand 
to redeem a winning pull tab or cash seal prize: 

Q.. Absorb a loss related to a counterfeited or lost pull tab. redeemed 
pull tab that was not bought at the site. and loss or theft of the 
temporary loan of fund: 

e. Repay an organization's temporary loan of funds within fourteen 
days of when the organization discontinues conducting prize 
boards through a device at a site: 

t. If a malfunction of a device is known by the bar or its employee. 
turn the device off and promptly notify the organization. Otherwise, 
the bar or its employee is responsible for any cash shortage: and 

9.:. Use an oganization's loan of money only to redeem a winning pull 
tab or cash seal prize. If the bar violates this rule. the attorney 
general may suspend any or all games at the site for up to six 
months. 

2. A bar employee may not access, attempt to access, or permit a person, 
other than an employee of an organization, to access the interior of 
a device for any reason. except to withdraw currency or a drop box 
according to subsection 4 of section 99-01.3-12.1-02. 

3. If a bar employee believes that a deal is defective or there is a problem 
with a redeemed pull tab, the bar employee shall contact an organization 
and may turn a device off. 

4. A bar may accept or not accept a gaming-related check from a player. 
A player's check must be payable to a bar. A bar is responsible for a 
player's check returned by a financial institution as uncollectible. A bar 
may allow a player to buy back the player's check with cash and may 
return a player's check to the player as part of a prize payout. 

5. Only a bar employee who is authorized by a bar may redeem a winning 
pull tab or pay a cash or merchandise prize. 
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6. A bar employee may not summarize or audit a prize board for an 
organization. 

History: Effective July 1. 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1. 53-06.1-06 

99-01.3-12.1-04. Requirements of a bar and an organization . 

.1.. A bar or organization employee may pay a winning player a cash or 
merchandise prize won on a prize board. 

b. A bar employee or an employee shall deface a winning number or 
symbol of a pull tab when it is redeemed. 

~ A bar or organization employee must display the prize board while the 
board is in play. 

4. A bar employee or an employee may not: 

a. Assist a player in opening a pull tab except to assist a disabled 
player: 

b. Knowingly pay a prize to a player who is redeeming a pull tab that 
has been defaced. tampered with, counterfeited, or has a game 
serial number different from the serial number of the deal in play: 

c. Knowingly pay a prize to a player who is redeeming a pull tab when 
the player with the pull tab has left the gaming area of a site; 

.d.:. Publicly display a redeemed pull tab: 

e. Knowingly pay a prize for a pull tab after fifteen minutes has elapsed 
since it was bought. If a player attempts to redeem a pull tab after 
the allowed time limit. a bar employee or an employee shall. if 
possible. retain and void the pull tab: 

t. Pay. from gaming funds or any other source. a prize to a player 
unless the player redeems an actual winning pull tab that has a 
game serial number from a game conducted at the site: or 

g, Reimburse. from any source offunds. an amount to a player for 
play of a game that has a manufacturing defect. unless the attorney 
general approves. 

5. If a device malfunctions. is inoperable. and a player has a credit. a bar 
employee or an employee shall pay the player for the player's unplayed 
credits and record the refund on a credit redemption register. A bar 
shall provide this form to an organization to claim a reimbursement. 
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If a player's currency jams in a currency validator and a device does 
not show a credit a bar employee may not reimburse a player, and 
shall record the jam on a credit redemption register and notify an 
organization. If an organization determines that a device is cash long, 
the organization shall reimburse a player by cash or check. 

6. A bar employee and an employee shall document and attest to the 
total cash prizes of redeemed winning pull tabs that are exchanged for 
cash or check. These pull tabs must be grouped, banded, and retained 
separate from other pull tabs that an organization employee may have 
redeemed and separately from any other dispensing device pull tabs 
redeemed at the site. 

7. An organization shall provide a bar employee, and a bar shall maintain, 
a current copy of subsection 7 of section 99-01.3-02-03, sections 
99-01.3-02-05, 99-01.3-02-09, 99-01 .3-03-08, and 99-01 .3-12.1-03, 
and this section regarding the bar employee's and bar's duties and 
restrictions. 

8. When applicable, a bar employee or an employee shall provide a prize 
board or a numbered line sheet to a player to sign on a winning number 
line. Only one player's name may be signed on a specific line. When 
all tickets from a prize board have been sold, a bar employee or an 
employee may remove the seal revealing the winning prize number, 
obtain the winner's information for a record of win form, and award 
the prize to the winning player. If the bar employee cannot locate the 
winning player, the employee shall contact the organization. 

History: Effective July 1, 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01 .1, 53-06.1-06 . 

99-01.3-12.1-05. Recordkeeping. Records must include and be retained 
for three years from the end of the quarter in which the activity was reported, unless 
otherwise provided by rule: 

1.. All redeemed and unsold pull tabs for a game, including column sold 
out indicators, and these must be retained as documentation for gross 
proceeds and prizes for one year from the end of the quarter in which 
the activity was reported on a tax return: 

2. The deal's game information sheet flare with the state gaming stamp 
affixed, and supplemental signup sheet if applicable: 

3. Purchase invoice or receipt documenting the cost of merchandise 
prizes: 

4. Record of win according to section 99-01.3-03-08: 
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5. Credit redemption register. including the date. amount. if credits were 
still on the device. player's name and signature, signature or initials of 
person who paid the player, bar reimbursement information if applicable. 
and date paid : 

6. If an employee redeems winning pull tabs at a site. a daily employee 
report documenting the starting and ending cash on hand. IOU records 
according to section 99-01.3-03-06, change in cash bank, total cash 
prizes, credits paid. and cash long or short: 

7. Interim period site summary, including gaming stamp number and 
game serial number, date placed and date removed. meter readings. 
test vends. currency withdrawn. total cash prizes redeemed by bar and 
organization employees, credit redemption register refunds, cash profit 
or loss. and bank deposit: 

8. A summary that includes the following : 

.a.,. Cumulative cash profit. bank deposits, and prizes: 

.tL Reconciliation of nonresettable meters for currency and the number 
of pull tabs dispensed to the currency in the device and to the value 
of the pull tabs dispensed: and 

c. Ideal gross proceeds, value of unsold pull tabs. gross proceeds. 
total cash prizes. total prizes paid by check, cost of coins, total 
prizes. adjusted gross proceeds. cash profit. and cash long or short. 
The summaries of all prize boards for a guarter must reconcile to 
the tax return: 

~ Inventory records according to subsection 1 of section 99-01.3-03-09: 

10. Ideal cash bank master records according to subsection 4 of section 
99-01 .3-03-09: 

11... Access log, including the date. time. nonresettable currency meter 
reading . reason for entry. and initials of the employee: 

12. The cash profit defined in subdivision g of subsection 6 of section 
99-01 .3-02-01 . verification of the amount deposited according to a 
bank statement. and an audit of the game's activity according to section 
99-01 .3-03-1 0; and 

13. The count and reconciliation of deals and cash banks according to 
subsection 6 of section 99-01 .3-03-09. 

History: Effective July 1. 2010. 
General Authority: NDCC 53-06.1-01 .1 
Law Implemented: NDCC 53-06.1-01 .1, 53-06.1-06 
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CHAPTER 99-01.3-13 
BINGO CARD DISPENSING DEVICES 

[Repealed effective July 1. 201 0] 
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CHAPTER 99-01.3-14 

99-01.3-14-01. Restrictions and requirements. 

1. An organization may not accept, and a recipient or potential recipient 
of net proceeds may not give or offer to give, a payment, gift, service, 
loan, personal or real property, or other thing of material value, for 
disbursing or receiving net proceeds. However, a recipient or potential 
recipient of net proceeds that is an organization or group of people may 
initiate and transact a formal agreement with a donor organization to 
voluntarily provide a gaming or nongaming related service to the donor 
organization in exchange for receiving net proceeds; provided, the 
agreement is first approved by the attorney general or complies with 
guidelines prescribed by the attorney general. If the attorney general 
approves the service, the donor organization shall document the 
service by recording the location, names of volunteers, description of 
service, number of hours volunteered, and value of the service based 
on a reasonable hourly rate. The donor organization shall offset the 
value of these services against the amount of net proceeds disbursed 
to the recipient during a quarter by reporting the value of these services 
as an adjustment on a tax return. 

2. A disbursement of net proceeds must be specific as to recipient and 
use. After an organization disburses net proceeds, it may not interfere 
with a recipient's control of the funds or attempt to own or influence the 
use or sale of personal or real property bought by or for a recipient of 
the funds. 

3. Use of net proceeds for economic development or tourism programs 
may not directly benefit a member, employee, or board of directors' 
member of a donor or donee organization nor may this person have 
a financial interest in a funded economic development or tourism 
program. 

4. No private athletic, social, hobby, trade, business, professional, or 
similar clubs or associations may receive net proceeds, unless the use 
of the funds complies with subsection 2 of North Dakota Century Code 
section 53-06.1-11.1 or section 99-01.3-14-02. An expense related 
directly or indirectly with gaming is not an eligible use. 

5. Restrictions on fundraising activities are: 

a. An organization or recipient may not use net proceeds for a 
fundraising activity that relates directly to the conduct of gaming, 
including purchase of equipment or consumable goods for a cafe 
for a site or for direct or indirect expenses and capital costs for a 
retail business involving material unrelated business income; 
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b. -If-aft An organization tJSeS may only use net proceeds for a 
expenses related to fundraising activity related to its primary 
purpose that qualifies as an eligible use, only activities for which 
the net income of that the fundraising activity may be applied to 
an imbalance of its gaming or trust account will be used for a 
specific recipient or purpose that qualifies as an eligible use of net 
proceeds; 

c. If an organization conducts a qualifying fundraising event and 
deposits the event's gross receipts in or pays the expenses from 
other than its trust account, it may not disburse net proceeds to 
the recipient unless it transfers the net income from the event to its 
trust account and makes a proper adjustment on a tax return; and 

d. If a civic and service, fraternal , or veterans' organization uses net 
proceeds to conduct a fundraising activity and the amount spent 
on expenses are more than the gross exceed the net income 
generated by the activity, it shall reimburse the trust account for 
the difference between the expense amount and the net income 
amount with nongaming funds and make a proper adjustment on 
the tax return. 

6. The attorney general may require a recipient of net proceeds to 
document the use of the funds and reimburse a donor organization if 
the funds were used for an ineligible use. 

7. Unless an organization has first received approval from the attorney 
general, it may not sell a gift certificate or other thing of value to a 
recipient of its net proceeds. 

8. If a check for a disbursement of net proceeds is not cashed by a 
recipient within six months of the date of the check, an organization 
shall contact the recipient to cancel or cash the check. If a check is 
voided, an organization shall make a proper adjustment on a tax return. 
If a recipient of net proceeds cashes a check related to a disbursement 
of net proceeds but has not applied the amount toward the intended 
eligible use within six months of the date of the check, the organization 
may request the recipient to return the net proceeds. 

9. An organization may only disburse net proceeds to a recipient provided 
the recipient first requests a donation in writing and provides a 
description of the intended use and amount requested and the request 
is signed and dated. Also, if the recipient is a charitable organization , 
professional fundraiser, or professional solicitor, the recipient shall 
provide the organization with evidence that it has or is exempt from a 
charitable solicitations license required by North Dakota Century Code 
chapter 50-22. This rul.e does not apply to an unsolicited donation of 
net proceeds or a disbursement of net proceeds by an organization 
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to a program or service that qualifies as an eligible use and which is 
supported directly by the organization. 

10. If an organization conducts or enables a nonprofit corporation, 
community or school club, or other similar entity to conduct a 
fundraising event at the organization's facility, the organization may 
not exchange the gross or net receipts of the fund raising event for net 
proceeds. 

11. An organization may not disburse net proceeds to a recipient on the 
condition that the recipient hold a meal or banquet at the donor's facility. 

12. No disbursement of net proceeds can be used partly for services or 
fees that do not qualify as an eligible use. No disbursement of net 
proceeds to a recipient can be designed to circumvent the allowable 
expense limits. 

13. If an organization is involved in any of the following types of transactions, 
it shall deposit the net proceeds or income directly into its trust account 
or, if it is exempt from having a trust account, deposit the net proceeds 
or income in its gaming account, and make a proper adjustment on a 
tax return: 

a. The organization receives net proceeds from another organization 
and the net proceeds have been designated for a specific eligible 
use which the recipient has paid for or will pay for with net proceeds, 
or the net proceeds have not been designated for a specific eligible 
use; 

b. The organization loans net proceeds and receives interest or 
repayment of principal, or both; 6f 

c. A recipient returns net proceeds to or reimburses the organization:-~ 
or 

d. The organization disburses net proceeds, which gualify as an 
eligible use. and receives back funds that are directly associated 
with the disbursements or receives back income that is directly 
derived from the disbursement of the net proceeds. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002~ 
July 1, 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-11 
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CHAPTER 99-01.3-15 

99-01.3-15-01. License. Except as provided by subsection 1 of section 
99 01.3 02 04, a A person may not sell, lease, solicit business, or provide gaming 
equipment to a licensed organization, distributor, or organization that has a permit 
without a license, except as provided by subsection 1 of section 99-01 .3-02-04. A 
license is not transferable. The annual licensing period is April first through March 
thirty-first. An application must include information prescribed by the attorney 
general. A license must be displayed at the business office. 

History: Effective May 1, 1998; amended effective July 1, 2002: July 1, 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01 .1, 53-06.1-14 

99-01.3-15-02. Restrictions and requirements. 

1. A licensed organization, organization that has a permit, or licensed 
manufacturer may not be a distributor. A person who is an officer, 
manager, gaming manager, or member of a governing board of a 
licensed organization or organization that has a permit may not be 
an officer, director, shareholder, proprietor, independent contractor, 
consultant, or employee of a distributor, nor have a financial interest in 
that distributor. A person having a financial interest in a distributor may 
not be a lessor of a site to an organization that is an active customer 
of that distributor. A change in ownership of a distributor must be 
immediately reported to the attorney general. 

2. A distributor shall have an office in North Dakota where records must 
be kept. 

3. An officer, director, shareholder, agent, or employee of a distributor may 
not: 

a. Play a game of pull tabs, club special , tip board, prize board , seal 
board , sports-pool board , or punchboard at any site, or provide 
bookkeeping services, including summarizing or auditing games, 
to an organization; or 

b. Interfere with or attempt to influence a lessor's relationship with an 
organization involving a lease agreement, interfere with or attempt 
to influence an organization's management, employment practices, 
policy, gaming operation, disbursement of net proceeds, or procure 
a site for an organization. A distributor may notify an organization 
of an available site. 

4. . A distributor may not have an expressed or implied agreement with 
another distributor to restrict the sales of either of them to a specific 
geographic area or organization. 
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5. A distributor may not sell or provide a drop box unless it is a 
double-locking removable metal container and has: 

a. One lock that secures a drop box to the underside of a table, and 
one or two separate locks that secure the contents placed into the 
drop box. The key to each ofthe locks must be different; and 

b. A slot opening through which currency and forms can be inserted 
into a drop box. The slot of a drop box may not exceed three 
and one-half inches [88.90 millimeters] in length and one-half inch 
[38.1 0 millimeters] in width. Inside a drop box there must be a 
spring-loaded mechanism that automatically closes and locks the 
slot opening when the drop box is removed from a table. 

6. A distributor may not sell or provide twenty-one and paddlewheel 
(betting and casino) chips to an organization if those chips are identical 
in physical characteristic to chips previously sold or provided by that 
distributor to a different organization. 

7. A distributor may not give a gift, trip, prize, or other gratuity valued singly 
or in the aggregate in excess of one hundred dollars per employee 
per calendar year related to a licensed organization or organization 
that has a permit. A distributor may not loan money (excluding credit) 
to a licensed organization or organization that has a permit, or to an 
employee of such an organization. 

8. An employee of a distributor who is an owner or salesperson shall, 
within thirty days of starting business or employment, request training 
from the attorney general. The training must include the gaming law, 
rules, and recordkeeping. An employee shall read and acknowledge in 
writing, within thirty days of employment and the effective date of new 
gaming laws or rules, that the person has read and understands the 
provisions of the gaming law and rules which relate to the person's job 
duties. The attorney general shall designate the provisions to be read. 
The acknowledgment must be dated, reference the provisions, and be 
part of the person's personnel file. 

9. A distributor may not share an office or warehouse facility with an 
organization. 

1 0. A distributor shall file a copy of each sales invoice related to a licensed 
organization and record of voided gaming stamps with the attorney 
general by the fifth business day following the month of the transaction. 

11. A distributor may not buy or be provided gaming equipment from an 
affiliated company unless the company is a wholly owned subsidiary of 
the distributor. An affiliated company must have originally bought the 
equipment directly from a licensed manufacturer. 
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12. A distributor may not buy or be provided gaming equipment from 
an out-of-state distributor unless the out-of-state distributor has the 
manufacturer ship the equipment directly to the licensed distributor and 
the manufacturer is licensed. 

13. A distributor may not knowingly possess, display, sell , or provide an 
organization a deal of pull tabs or bingo cares, club special , tip board, 
prize board, or punchboard that: 

a. Does not conform to the quality standards of section sections 
99-01.3-16-041 and 99-01 .3-16-05, or 99 01.3 16 06; 

b. Has a manufacturer's or distributor's seal broken on the 
manufacturer's container or has been prohibited by the attorney 
general from sale or play within North Dakota; or 

c. Contains pull tabs or punches that have winner protection features 
although they are not winning pull tabs or punches. 

14. A distributor may not temporarily store any game that has a state gaming 
stamp affixed to its flare which has been sold. A sale occurs when 
a distributor issues a sales invoice. If a distributor sells or provides 
gaming equipment to another distributor, the distributor shall ship the 
equipment directly to the other distributor's address. 

15. A distributor shall direct a manufacturer to ship gaming equipment 
directly to the distributor and the distributor shall have it unloaded 
at its warehouse. However, if a distributor buys equipment from a 
manufacturer for sale to another distributor or buys a flash board, blower, 
jar bar, paddlewheel, or twenty-one, poker, or paddlewheel table for 
sale to an organization, the distributor may direct the manufacturer 
to ship the equipment directly to the other distributor or organization, 
including the organization's site. 

16. A distributor may not separate a paper bingo card when there are two 
or more faces on a sheet. 

17. A distributor may not: 

a. Sell or provide a dispensing device or bingo card marking device 
to an organization unless a model of the device has first been 
approved by the attorney general; 

b. Modify an approved dispensing device model or electronic currency 
validator unless authorized by the attorney general ; or 

c. Rent a dispensing device to an organization unless the rent is for 
a fixed dollar rate per month or other duration. For a bingo card 
marking device, a distributor may rent a bingo card marking device 

561 



to an organization for a fixed dollar rate per month or other duration, 
or for a percentage or fixed dollar amount of rental income derived 
from a player who uses the device. Rent may not be based on 
gross proceeds of bingo. If a distributor rents a bingo card marking 
device to an organization, the distributor may have a manufacturer, 
on behalf of the distributor, issue an invoice to an organization; 
however, the organization shall remit all rent payments directly to 
the distributor. 

18. A distributor may arrange for an organization to acquire a dispensing 
device through a financing lease purchase agreement with a finance or 
lease company. Although an organization is deemed to own a device, 
a finance or lease company may have a security interest or ownership 
right in the device until the organization satisfies the lease. 

19. If a distributor is an agent for another distributor in marketing a 
dispensing device, the agent is not required to complete a sales 
invoice. A distributor is an agent if it receives a commission and does 
not finance or take temporary possession or title to the device. 

20. A distributor that sells or provides a new or used dispensing device 
to an organization or distributor, other than as an agent, or merely 
transacts a transfer of a device, for or without a fee, between two 
organizations, shall do the following unless that distributor contracts 
with another distributor to comply with this rule on its behalf: 

a. Maintain an adequate inventory of electronic and mechanical 
parts in North Dakota, provide maintenance service, and provide 
technical assistance and training in the service and repair of a 
device; 

b. Make available, upon request, electrical and mechanical parts to 
all other licensed distributors at the usual price for such parts; and 

c. Notify the attorney general of any recurring electronic or 
mechanical malfunction of a device model. 

21. A distributor that resells, transacts a transfer, rents, or provides a used 
dispensing device to an organization shall change or arrange to have 
changed all the keyed locks on the device. 

22. A distributor that sells or provides a dispensing device to an organization 
shall record this information on a sales invoice: 

a. Name, address, and license number of an organization and name 
and location, if known, of the site where the device will be placed; 
and 

b. Name of device and its serial number. 
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23. A distributor shall initially set up a dispensing device at a site and 
conduct and document one training session on the operation and 
service of the device for an employee of an organization that acquires 
a device for the first time. 

24. A service technician may not access a dispensing device unless 
accompanied by an organization employee. 

25. A distributor may not possess, in inventory, a processing chip encoded 
with proprietary software that was duplicated by the distributor for a 
dispensing device usable in North Dakota. 

26. A distributor may not sell or provide new video surveillance equipment 
or install video surveillance equipment for an organization unless the 
distributor is a regular an approved vendor of tRis the equipment or is 
approved by the attorney general. 

27. If a distributor receives an administrative or criminal complaint or a 
citation from another state, it shall notify the attorney general in writing 
within thirty days of the date of the complaint or citation. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006; July 1. 2010. 
General Authority: NDCC 53-06.1-01 .1 
Law Implemented: NDCC 53-06.1-01.1 , 53-06.1-14 

99-01.3-15-03. Inventory records and reconciliation. 

1. A distributor shall maintain a quantity-based perpetual inventory system 
for deals of pull tabs ana bingo cares used in a dispensing device, club 
specials, tip boards, prize boards, and punchboards that are bought 
or received from any source. A system must account for the sale or 
disposition of each item. The system must separately account for the 
quantity of items acquired, sold, and remaining in inventory by: 

a. Name of manufacturer or other source, and purchase invoice 
number and date; 

b. Name of game and manufacturer's game form number, excluding 
deals of jar tickets; and 

c. Distributor's sales invoice number and date. 

2. A distributor shall maintain a quantity-based perpetual inventory system 
for paper bingo cards that are bought or received from any source. A 
system must account for the sale and disposition of each card. The 
system must separately account for the quantity of cards acquired, sold , 
and remaining in inventory by: 
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a. Name of manufacturer or source, and supplier's sales invoice 
number and date; 

b. Type of card or booklet; 

c. Primary color of card; 

d. Size of the series; 

e. Quantity received; and 

f. Distributor's sales invoice number and date. 

3. A distributor shall semiannually reconcile its inventory of deals of 
pull tabs afld biflgo cards used in a dispensing device, paper bingo 
cards, club specials, prize boards, tip boards, and punchboards that 
are recorded as being in inventory to these items that are actually 
in inventory. A person shall count these items in inventory, compare 
this count to the inventory records, and resolve any difference. The 
count must be done by a person who is not primarily responsible 
for safeguarding the physical inventory. A reconciliation must be 
documented, including the name and title of the person who does 
the reconciliation, date performed, result, corrective action taken, and 
initials of that person. 

History: Effective May 1, 1998; amended effective July 1, 2002: July 1. 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 

99-01.3-15-06. Distribution of gaming equipment. 

1. A manufacturer's game serial number must be on a paddlewheel ticket 
described by subsection 1 of section 99-01.3-11-01, pull tabs, prize 
board, club special, seal board, tip board, sports-pool board, bfflge 
cards used ifl a dispeflsiflg device, and calcutta board. No game 
serial number may be special ordered. A game serial number must be 
preprinted on a paddlewheel ticket card. If a game serial number is not 
preprinted on a seal board, prize board, sports-pool board, or calcutta 
board, a distributor shall assign and electronically or mechanically 
imprint it on the board. No serial number may be repeated within three 
years. 

2. For a deal of pull tabs, deal of biflgo cards used ifl a dispeflSiflg device, 
and jar ticket game, a distributor may open a manufacturer's cellophane 
shrink wrap to access a flare. A distributor shall affix a state gaming 
stamp on the front of the original flare, or a legible copy of the flare. 
of a deal of pull tabs afld biflgo cards, club special, tip board, series 
of paddlewheel ticket cards, and on a punchboard, sports-pool board, 
seal board, prize board, and calcutta board that is sold or provided to a 
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customer. If a case of bingo cards that is used in a dispensing device 
consists of t\vo or more containers, each container is a separate deal , 
regardless of whether the game serial number is the same. A gaming 
stamp must be affixed in North Dakota. A distributor shall legibly write 
a manufacturer's game serial number in ink on the stamp. If the written 
number is incorrect, the number cannot be changed or erased and the 
stamp must be voided. For a series of paddlewheel ticket cards, the 
game serial number written must be the lowest numbered paddlewheel 
ticket card. Then, a distributor shall replace, if applicable, a flare inside 
the cellophane shrink wrap and seal the opening. This rule does not 
apply to gaming equipment provided directly to an organization that has 
a permit, Indian tribe, United States military, out-of-state purchaser, or 
another licensed distributor. 

3. If a manufacturer's security seal on a container is inadvertently broken 
but the integrity of a deal remains intact, a distributor may reseal the 
deal with an adhesive security seal identifying the distributor. The seal 
must be applied to all accessible sides of a container and ensure that 
a deal is secure. A distributor shall indicate on a sales invoice that the 
deal was resealed by the distributor and the reason. 

4. A distributor shall provide a flare with a deal of pull tabs or jar tickets 
and series of paddlewheel ticket cards. The master flare for a game 
involving deals of jar tickets that contain winning tickets of the same 
prize value printed in differently colored numbers or symbols must 
have the flare's numbers and symbols printed in matching colors. A 
flare, including a master flare, must indicate the name of the game, 
manufacturer's form number (excluding a flare for a deal of jar tickets) , 
cost per play, and value and number of winning prizes. The front of 
a flare for a deal of jar tickets must indicate the number of jar tickets 
in the deal. The number of prizes may be designated by a number or 
by a quantity of symbols that represent the number of winning prizes 
and winning number or symbol. A symbol must be pictured on a 
flare, not described. A flare. including a master flare. may not display 
combinations of winning pull tabs, unless the phrase "prizes above are 
combinations of single prizes listed below" or a similar phrase is used 
and additional statements such as "multiple winners may not appear 
exactly as shown" or "may contain multiple winners". may be used 
in conjunction with this phrase. A last sale prize must be printed on 
a flare or be indicated by a permanently affixed sticker. The flare or 
sticker must contain the last sale feature , prize value, and distributor's 
name or license number. A distributor may not alter a flare except to 
add a last sale feature to a manufacturer's flare for a deal of pull tabs. 
A distributor may make a flare for a deal of jar tickets. This information 
must be mechanically or electronically printed on a flare. 

5. A distributor shall provide an organization 't'i'ith an adequate supply of 
bingo prize flares for use with a bingo card dispensing device. 
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&. A distributor may not sell or provide a multiple line or multiple 
square sports-pool board to a customer unless a special opaque 
tape covers the numbers on the board. If a tape is disturbed, any 
recovering of the numbers must be detectable. A tape must prevent 
the concealed numbers from being viewed from the outside when using 
a high-intensity lamp. 

f..: 6. For a deal of jar tickets, club special, tip board, and prize board, a 
distributor shall provide a game information sheet containing cost per 
play, ideal gross proceeds, ideal prizes, including any last sale prize, if 
known, am!- ideal adjusted gross proceeds, and the guantity. face value. 
and total face value of coins on a prize board or, in place of a separate 
sheet, the information may be printed on the front or back of the deal's 
flare. 

&.- L.. A distributor shall print these phrases on a sports-pool board: 

a. Professional sports pool; 

b. Cost per play $ 

c. Date of sports event 

d. Ideal prizes $ ; and 

e. Method of prize payout 

9:- 8. A distributor shall indicate this information on the flare of a series of 
paddlewheel ticket cards: 

a. Game serial numbers of the lowest and highest numbered 
paddlewheel ticket cards; 

b. Quantity of cards; and 

c. Type of paddlewheel ticket (for example, 40 x 3 x 120), if applicable. 

49: 9. A distributor shall print the phrases "merchandise prize " 
and "retail price $ " on a flare and for each seal for a game 
that has a merchandise prize. 

44:- 10. A distributor shall sell a calcutta board that is cardboard or similar 
material on which is printed a matrix of horizontal lines and vertical 
columns sufficient to accommodate the information required by 
subsections 7, 10, and 12 of section 99-01.3-10-01. A distributor shall 
print "calcutta" at the top of a board and print the phrases "sporting 
event ","method of prize payout ", and "date 
of sports event "on the board. 
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~ 1L A distributor shall print the phrases "cost per play $ " 
"merchandise prize " (if applicable), and "retail price 
$ " on a seal board. 

4& 12. A distributor shall print "cost per play $ _____ ", "retail price 
$ ", and "merchandise prize " (if applicable) ... 
and "retail price $ " on a prize board. 

44:- 13. If a distributor is notified by an organization that the game serial number 
of a deal of pull tabs or bingo cards, club special , tip board, seal board, 
punchboard, series of paddlewheel ticket cards, calcutta board, prize 
board, or sports-pool board is different from the number written on a 
state gaming stamp, the distributor shall follow procedures prescribed 
by the attorney general. 

14. If a distributor is notified by a manufacturer or attorney general of a 
ban or recall of defective pull tabs or punchboardsl the distributor shall 
comply with subsection 2 of section 99-01 .3-16-07. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; October 1, 2006; July 1 I 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1.-01.1, 53-06.1-14 

99-01.3-15-08. Promotional and sample bingo cards and pull tabs. A 
distributor may not sell or provide promotional paper bingo cards, bingo cards used 
in a dispensing de·o~ice, jar tickets, or pull tabs to an organization or any person 
unless the face of each paper bingo card , the outside of a jar ticket, or the game 
information side of each pull tab or bingo card contains the phrase "promotional 
use only", "happy hour", "no purchase necessary", or similar phrase. A distributor 
may not sell or provide sample paper bingo cards, bingo cards used in a device, jar 
tickets, or pull tabs to an organization or any person unless the word "void" is on 
the face of each paper bingo card and jar ticket and on the game information side 
of each pull tab or bingo card. A distributor may sell other nongaming promotional 
items to any person. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2004~ 
July 1 I 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 

99-01.3-15-10. Record keeping. A distributor shall maintain complete, 
accurate, and legible accounting records in North Dakota. The records must be 
retained for three years and include, by month: 

1. Purchase invoices for gaming equipment. 
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2. Sales of gaming and nongaming equipment, supplies, and services sold 
or provided on a distributor's invoice. A sales invoice must be prepared 
on a form approved by the attorney general and include: 

a. License number of the distributor; 

b. Business name and address of the buyer and business name and 
address where the gaming equipment or supplies were shipped to 
or where the service was performed; 

c. License or permit number of the buyer, if applicable; 

d. Invoice number and date; 

e. Date shipped; 

f. Indication for a credit memo; 

g. Quantity, price, and description of each item of gaming equipment, 
supplies, and services. This includes the name of game and 
indication of the item as a deal of pull tabs or biAgo cards, 
club special, prize board, tip board, seal board, punchboard, 
sports-pool board, calcutta board, or series of paddlewheel ticket 
cards. For a deal of pull tabs (excluding jar tickets) afld biflgo 
eafds, it must include a manufacturer's form number. For a 
series of paddlewheel ticket cards, it must include the number of 
paddlewheel ticket cards and number of tickets on each card. For 
a prize board, it must include separate costs, including sales tax, 
for a merchandise prize (if any), coins, and board and pull tabs. 
For paper bingo cards, it must include the primary color of single 
cards or primary color of the top card of collated booklets, type 
(number of faces on a sheet) of collated booklets or single cards, 
number of cards in a collated booklet, and serial number and size 
of series. For a bingo card marking device, it must include the 
quantity; 

h. Gaming stamp number; 

i. Ideal gross proceeds, ideal adjusted gross proceeds, price of a 
merchandise prize, and value of a last sale prize; and 

j. An indication that a deal was resealed and the reason, if applicable. 

3. A sales invoice must be: 

a. Prenumbered consecutively with a preprinted number of at least 
four characters; 
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b. Prepared in three parts and issued as follows: 

( 1 ) One part to the customer; 

(2) One part retained in an invoice file by customer name; and 

(3) One part to the attorney general according to subsection 10 
of section 99-01.3-15-02; and 

c. A credit memo for a returned item must be prepared and issued 
like a sales invoice. A credit memo must represent only a returned 
item. 

4. A sales journal must include the invoice date, number, total amount, and 
name of customer. 

5. A cash receipts journal must include cash sales, cash received from all 
sources, name of customer, date a payment is received, and amount. 

6. A cash payments journal must include checks issued, cash payments, 
date of check or payment, check number, name of payee, and type of 
expense. 

7. Record of voided gaming stamps on a form prescribed by the attorney 
general. 

8. Inventory records and reconciliation of inventories. 

9. A repair report for each service call on a dispensing device. 

10. Documentation of a training session conducted according to 
subsection 23 of section 99-01.3-15-02. 

11 . A manufacturer's invoice that references a rental fee charged an 
organization for a bingo card marking device. 

12. A quantity-based perpetual inventory record of bingo card marking 
devices provided to or withdrawn from a site must include the 
organization name and model of device. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004: July 1, 201 0. 
General Authority: NDCC 53-06.1-01.1 
law Implemented: NDCC 53-06.1-01.1 
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CHAPTER 99-01.3-16 

99-01.3-16-01. License. A manufacturer of deals of pull tabs or bingo 
eafds, paper bingo cards, bingo card marking device, or a pull tab dispensing 
device, or any other person may not sell, lease, solicit business, or provide these 
items to a distributor without a license. If two or more manufacturers are affiliated, 
each manufacturer shall apply for a license. A license is not transferable. The 
annual licensing period is April first through March thirty-first. An application 
must include information prescribed by the attorney general. The license fee for 
a manufacturer of pull tabs, bingo cards, or bingo card marking devices is four 
thousand dollars. The license fee for a manufacturer of only pull tab dispensing 
devices is one thousand dollars. If a person manufactures pull tabs and paper 
bingo cards, or, pull tab dispensing devices and either pull tabs or paper bingo 
cards, or both, only one license fee is required. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004; July 1. 201 0. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1, 53-06.1-14 

99-01.3-16-03. Restrictions and requirements. 

1. A manufacturer that sells, or provides, paper bingo cards to a distributor 
shall print its name or distinctive logo and the assigned serial number 
and series number (card number) on each card. A manufacturer shall 
have available for sale or- provide to a distributor a master checkbook 
covering all card serial numbers. A manufacturer may not ship paper 
bingo cards directly to a licensed organization or organization that has 
a permit. 

2. A manufacturer may only sell or provide gaming equipment to a 
licensed distributor. A manufacturer shall maintain accounting records 
of all sales of gaming equipment and retain them for three years. The 
records may be in electronic form. 

3. A manufacturer may not modify the assembly or operational functions 
of an approved pull tab or bingo card dispensing device model unless 
requested by the attorney general or a written request is approved 
by the attorney general. The attorney general may apply section 
99-01 . 3-16-1 0 for approving a modification to a device model. 

4. A manufacturer may service a bingo card marking device used by an 
organization. 

5. A manufacturer shall provide a master flare for a deal of jar tickets or 
pull tabs that contain: 

a. Name of game: 
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.b.,_ Manufacturer's form number: 

c. Cost per play: 

.d.,_ Value and number of winning prizes: and 

e. Number of pull tabs or jar tickets. 

The number of prizes may be designated by a number or by a quantity 
of symbols that represent the number of winning prizes and the winning 
number or symbol. A symbol must be pictured on a flare, not described. 
A master flare for a game involving deals of jar tickets that contain 
winning tickets of the same prize value printed in differently colored 
numbers or symbols must have the flare's number and symbols printed 
in matching colors. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002~ 
July 1, 2010. 
General Authority: NDCC 53-06.1-01 .1 
Law Implemented: NDCC 53-06.1-01 .1 

99-01.3-16-06. Quality standards for bingo cards used in a dispensing 
device. Repealed effective July 1, 2010. A manufacturer shall manufacture deals 
of bingo cards used in a dispensing de·1ice according to these standards: 

4:- Censtruetien. 

a:- A case must consist of at least three thousand bingo cards 'Nith 
different faces and series numbers. 

b:- Deals of bingo cards that have a different cost per play must be 
differentiated. 

e:- A deal must be designed, constructed, glued, and assembled 
to prevent the determination of the card numbers without first 
removing the tab. 

d:- All the eards of a deal must have the same game serial number. A 
serial number of a case of two or more deals cannot be repeated 
on the same form number for three years. 

e:- A bingo card must be a tvto ply card •with one perforated breal< open 
tab. The single tab slits on a card must be perforated on three 
sides. A card must be glued on all four edges. The glue must be 
of sufficient strength and type to prevent the separation of a eard. 
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f.- Whefl a tab is removed, the bingo numbers must be fully visible in 
the window. The numbers can be displaced to the left or right in a 
window for increased security. 

r. Opaeity. Concealed numbers cannot be viewed or determined from the 
outside of a bingo card using a high intensity lamp. 

-3:- Randomization. Cards of a deal must be thoroughly mixed to eliminate 
any pattern among the deal's cards and bet\veen deals or portions of 
deals, based on the cards' series numbers. 

4:- Printed information. 

a:- The game information side must contain the: 

f47 Name of game; 

~ Unique minimum five character manufacturer's game serial 
number; 

f37 Manufacturer's form number and name of manufacturer or its 
distinctive logo; 

{47 Cost per bingo card ; 

{57 Space for validation. 
99 01 .3 16 08; and 

See subsection 32 of section 

~ Lines for name and address of winning player and prize 
amount. 

fr. The tab side must contaifl instructions for the player to open the 
tab, marl< the numbers posted, compare the marl<ed numbers to 
the posted winning patterns, and, if a ·winning card, redeem for a 
~ 

e:- Inside the tab there must be a preprinted bingo face with tv1enty five 
squares arranged in five \'Crtical columns and fi·1e horizontal rows. 
The letters B, I, N, G, and 0 must be printed above the five vertical 
columns. The middle square may be a free space. The bingo face 
must indicate the manufacturer's series number for that face and 
the manufacturer's game serial number for that deal. 

5:- Paekaging. 

a:- A deal must contain a seal warning the purchaser that the deal may 
have been tampered with if the container was received with the seal 
brol<en. A seal must ensure a deal's bingo cards are not accessible 
from outside the container when sealed. A manufacturer shall seal 
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or tape e~·ery entry point into the container. !he seal or tape must 
be tamper resistant and of such construct1~n t? guarantee th_a~ 
should a container be opened or tampered 't'tlth, 1t would be eas1l~ 
noticed. The required seal cannot be a manufacturer's cellophane 
shrinl( wrap. 

b:- A deal's game serial numb~r must be leg,ibly pla~ed on or be able 
to be viewed from the outs1de of the deal s container. 

e:- The prize flare for a deal must be located on the ou_tside of t~e deal 's 
sealed container so that the manufacturer's secunty seal Will not be 
broken to access the prize flare . 

&. Prize flare. A prize flare must accompany each deal and contain: 

a:- Separate lines for name of organization , name of site, control 
number, and device number; 

b:- Cost per bingo card; 

e:- Lines for time and date 'tVhen the prize flare is placed in play and 
removed from play. The lines must be designated by the hour, 
minute, and a.m. or p.m.; 

d:- Lines for two initials for when the prize flare is placed in play and 
for one employee's initials for when the prize flare is removed from 
plflf, 

e:- Three lines for listing a winning pattern or patterns, as ways to win ; 

f.- Three lines for listing a prize amount, corresponding to a winning 
pattern or patterns; 

g:- Examples of various patterns that may be selected for a winning 
pattern. Each example must specify the name of the pattern and 
whether it is an "any ·.,vay" pattern; 

ft. At least tvto blanl( bingo cards with tvtenty five squares arrange~ 
in five vertical columns and five horizontal rows. The letters 8,, 
N c and 0 must be printed abo·ve the five vertical columns. The 
bl~nk cards may be completed by an organization for illustrating a 
·t.·inning pattern or patterns that are not shown as an example; and 
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t:- The phrase "except for an 'any ·way' pattern, a winning pattern is 
based on a bingo card being in an upright position". 

History: Effective May 1, 1998; amended effective October 1, 2006. 
General Authority: NDCC 53 06.1 01.1 
Law Implemented: NDCC 53 06.1 01 .1 

99-01.3-16-07. Ban or recall of defective pull tabs or bingo cards 
punchboards. 

1. If the attorney general determines that deals of pull tabs, bingo cards, 
or punchboards for sale in North Dakota do not meet the quality 
standards, the attorney general may order all defective deals and all 
similarly constructed or printed deals in North Dakota to be immediately 
recalled by the manufacturer or banned or prohibit a manufacturer from 
transacting business in North Dakota. If the attorney general orders a 
ban or recall , the manufacturer of the deal must first be notified of the 
reason, effective date, and specific requirements. Upon notification, a 
manufacturer shall cease sale of that deal and initiate compliance with 
a ban or recall. A manufacturer shall notify, in writing, all distributors 
within seventy-two hours of the notice, the effective date, and arrange 
for the prompt return of all the defective deals. 

2. A distributor, when notified by a manufacturer or attorney general, shall 
immediately stop sales or delivery of the deals. Within seventy-two 
hours, a distributor shall notify the organizations that have bought the 
deal during the last ninety days, the effective date, and arrange for the 
prompt return of all the defective deals. 

3. Before any reintroduction in North Dakota of a banned or recalled deal, 
a manufacturer shall submit the revised deal to the attorney general 
for approval. The attorney general shall notify the manufacturer of the 
approval or disapproval and the manufacturer shall send a copy of an 
approving letter to the distributor with the next shipment of the revised 
deal. 

4. If a manufacturer initiates a recall of deals of pull tabs, bingo cards, or 
punchboards in any state regarding products that were sold in North 
Dakota, it shall immediately notify the attorney general and comply with 
this section. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 

99-01.3-16-08. Manufacturing specifications- Dispensing device. A pull 
tab and a bingo card dispensing device must meet these specifications: 
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1. If a device is designed to accommodate two or more different 
games of pull tabs, each compartment must independently meet the 
specifications of this section; 

2. Electrical and mechanical components and design principles may not 
subject a person to any physical hazard or cause electrical interference. 
The power cord must be ten feet [3.05 meters] in length and have 
a three-prong ground. A surge protector or in-line power filter must 
be installed in-line on the main powerline to a device. A device must 
safely and operatively withstand a static test of twenty thousand volts 
of electricity and maintain proper voltage during a low electrical current 
(brownout); 

3. A bingo card device must have an on and off keyed s•witch to control the 
electrical current or electronic currency validator; 

4:- A pull tab device must have at least four columns for stacking pull tabs 
and have capacity for two thousand four hundred pull tabs. A bingo card 
device must have at least tvvo columns for stacking bingo cards and 
have capacity for tvt·o thousand two hundred cards. A stacking column 
for bingo daubers is optional A dispensing device for prize board tickets 
may have less than four columns for stacking pull tabs; 

5:- 4. A stacking column must be adjustable for varying lengths of pull 
tabs. However, as an option, a device may use replaceable stacking 
columns that accommodate varying lengths of pull tabs. The device 
must accommodate a minimum pull tab size of one and seven-eighths 
inches [47.6 millimeters] in width by two and five-eighths inches 
[64. 77 millimeters] in length, a maximum pull tab size of one and 
seven-eighths inches [47.6 millimeters] in width by four and one-fourth 
inches [1 07.95 millimeters] in length, or both sizes; 

6:- ~ A device must be adjustable for varying thicknesses of pull tabs or bingo 
eaffis; 

~ 6. Glass must be placed in the front of the device enabling an employee 
to see whether a device is low on pull tabs or bingo cards; 

&. 7. A device must have a dispensing outlet or tray to catch a dispensed pull 
tab or bingo card; 

9:- 8. A device must have one currency validator. A coin acceptor is not 
allowed; 

4G:- 9. A pull tab device must accommodate pricing of twenty-five cents, fifty 
cents, one dollar, and two dollars per pull tab and dispense the correct 
number of pull tabs based on the amount of credit played. The standard 
price per pull tab must apply to all columns; 
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44-:- A bingo card device must accommodate pricing of tvwenty five cents, 
fifty cents, one dollar, tvt'o dollars, and five dollars. The price at which 
each column is set may differ for dispensing diffmently priced cards and 
daubers. A device must dispense the correct number of bingo cards and 
daubers based on the amount of credit played; 

42:- 10. An exterior door must have at least one keyed lock. The key must be 
different from all other keys used on other devices manufactured by the 
manufacturer; 

43:- .1.1. A pull tab device may have an optional "all" player button that activates 
the device to dispense pull tabs equal to the value of the unplayed 
credits and randomly selected by a random number generator or player 
button sequencing concept. Devices that dispense pull tabs involving a 
prize board are not required to select tickets by use of a random number 
generator; 

44:- A bingo card device may have _an optional "all" player button that 
activates the device to dispense bingo cards equal to the value of the 
unplayed credits from the column selected by a player. However, an 
"all" player button cannot apply to a bingo dauber column; 

4--&. 12. A device must have an interior mode switch, interior dipswitch, or an 
exterior mode switch activated by a key which enables a person to: 

a. Set the price per pull tab, bingo card , or dauber; and 

b. Unless a device prints reports prescribed by subsection 48 ~. 
access the accounting information required by subsection 4-6 13 
and, if the device has nonresettable electronic accounting meters, 
subsection 4-7 14; 

4-&.- 13. Unless a device prints reports prescribed by subsection 48 15, there 
must be at least two independent resettable electronic or mechanical 
accounting meters. The meters must maintain accounting information 
of at least four digits in length and be capable of maintaining the 
accounting information for six months after electrical power to a device 
is disconnected or the electrical current used to operate a device is 
switched off. The meters must record the: 

a. Total value of currency validated; and 

b. Total number of pull tabs or bingo cards dispensed; 

-H-:- 14. Unless a device prints reports prescribed by subsection 48 ~. 
there must be at least two independent nonresettable electronic or 
mechanical accounting meters. The meters must maintain accounting 
information of at least six digits in length and be capable of maintaining 
the accounting information for six months after electrical power to 

576 



a device is disconnected or the electrical current used to operate a 
device is switched off. The meters must record the: 

a. Cumulative value of currency validated; and 

b. Cumulative number of pull tabs er binge cards dispensed; 

48:- 15. Unless a device has resettable and nonresettable accounting meters 
prescribed by subsections 46 .13. and f7 14, the device must print a 
cash pickup and a lifetime activity report. 

a. A cash pickup and a lifetime activity report must: 

(1) Be printed and accessible only from the interior of a device; 

(2) State the time and date of the present report and of the 
preceding report. The time must be expressed in numeric 
hours and minutes. The hour must be expressed as a.m. or 
p.m. ; 

(3) State the unique device number; and 

( 4) State a sequential report number, which must be at least three 
digits in length, starting with number one. 

b. A cash pickup report, based on resettable electronic accounting 
meters, must include this information for activity since the 
preceding report: 

(1) For a pull tab device, number and value of pull tabs dispensed 
from all columns; and 

(2) Fer a binge eard device, number and value ef binge cards and 
daubers dispensed from each column and from all columns; 
aOO 

f3t Value of currency validated. 

c. A lifetime activity report, based on nonresettable electronic 
accounting meters, must include this information for activity since 
a device was manufactured: 

(1) For a pull tab device, cumulative number and value of pull 
tabs dispensed from all columns; and 

(2) Fer a binge eard device, number and value ef binge cards and 
daubers dispensed from each column and from all columns; 
aOO 
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@7 Cumulative value of currency validated ; 

49:- 16. To ensure a commingling of pull tabs, a random number generator or 
player button sequencing concept must be used to select a particular 
column from which a pull tab will be dispensed. A selection process is 
random if it does not produce a significant statistic of recurring patterns. 
A player button sequencing concept must field each button at least one 
hundred times a second. This subsection does not apply to a dispensing 
device used in the conduct of a prize board; 

-29:- 17. Instructions for player operation must be permanently affixed or placed 
under glass or other transparent material on the front of a device; 

-2+. 18. A pull tab device must have one or more player buttons located on the 
front to activate the dispensing of a pull tab. However, excluding an 
"all" player button, the number of player buttons may not exceed the 
number of columns. Regardless of which player button is pressed, the 
selection of a particular column from which a pull tab is dispensed must 
be done by a random number generator or player button sequencing 
concept. This subsection does not apply to a dispensing device used 
in the conduct of a prize board; 

~ A bingo card device must have a separate button located on the front for 
each column of bingo cards and bingo dauber column which activates 
the dispensing of a card or dauber from that column; 

~ 19. A device must have an LED or LCD display screen of at least four digits 
in length. However, if a device uses two independent nonresettable 
electronic accounting meters, the device must have an LED or LCD 
display screen of at least six digits in length. The digits must be one half 
one-quarter of one inch [4-r:-79 6.35 millimeters] in height. The value 
of currency validated must be displayed on the LED or LCD screen 
as a monetary credit which is reduced as a device vends a pull tab, 
bingo card, or dauber. Unless a device prints reports prescribed by 
subsection 48 j_g_, the LED or LCD display screen must also display 
the accounting information required by subsection 46 ..1..3. and pricing 
information required by subdivision a of subsection 45.12.; 

-24:- 20. A device must record every vend, including a test vend, of a pull talr, 
bingo card , and dauber when the door of the dispensing device is closed 
and every currency validation on the accounting meters required by 
subsections 46 ..1..3. and +f. 14 or subsection 48 j_g_; 

-2-5:- 21 . If a device malfunction occurs or electrical power is interrupted, the 
value of credits previously displayed on an LED or LCD display screen 
must be correctly redisplayed immediately after the malfunction is 
cleared or electrical power is restored. However, this rule does not 
apply if a device is totally inoperable; 
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-26:- 22. In a pull tab device a column of pull tabs must automatically discontinue 
operation, triggered by a micro, optical, or software controlled switch, 
when the column has fewer than fifty pull tabs remaining. However, 
this rule does not apply when an organization is closing a game at 
which time a micro, optical, or software controlled switch may be 
circumvented ; 

~ 23. A device must automatically stop operating when there is only one 
column of pull tabs functioning. However, if this occurs and there are 
unplayed credits on the device, the device may dispense pull tabs equal 
to the value of the unplayed credits from the remaining column before 
the device automatically stops operating. A device must automatically 
stop operating when all the columns of bingo cards are out of order 
This subsection does not apply to a dispensing device used in the 
conduct of a prize board; 

28-:- 24. . An identification plate must be affixed to an exterior side panel and 
contain the device's: 

a. Manufacturer; 

b. Serial and model numbers; and 

c. Date of manufacture which may be part of the model number; 

*- 25. No device may have an auxiliary remote control unit for posting credits; 

-39:- 26. A device must automatically stop operating when a nonresettable meter 
is disconnected; and 

3+. 27. A device must have a maintenance and operations manual~.:. 

32:- A bingo card device must validate a dispensed bingo card by printing 
this information in a prescribed area on the card. The validation must 
be clearly printed in permanent ink and be electronically printed at least 
three sixteenths of one inch [4. 76 millimeters] in height: 

a:- Unique machine number or validation control code of at least four 
characters in length; 

b:- Month and day. The month may be expressed alphabetically and 
may be abbreviated to three characters or it may be expressed in 
numeric digits. The day must be expressed in numeric digits; and 

e:- Time expressed in numeric hours and minutes. The hour must be 
designated as a.m. or p.m. Military time is not allowed; 

-33:- A bingo card device's internal clocl< must be programmed to 
automatically adjust the time to change to and from daylight saving 
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time. A de'll'ice must maintain the proper time for six months after 
electrical povv<er to the device is turned off; and 

-34-:- A bingo card device must have an electronic LED flashboard for posting 
bingo numbers which, when lit, must be readable from a distance of ten 
feet [3.05 meters]. 

History: Effective May 1, 1998; amended effective July 1, 2002; October 1, 2006~ 
July 1, 201 0. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01.1 

99-01.3-16-09.1. Manufacturing specifications - Bingo card marking 
devices. A site system, and bingo card marking device which displays a facsimile 
of a bingo card and allows a player to electronically mark the card, must meet these 
specifications: 

1. A site system is computer hardware and software used at a site by 
an organization which generates and downloads electronic bingo 
card images to devices, accounts for gross proceeds, and provides 
accounting information on all activity for three years from the end of the 
quarter in which the activity occurred. It must: 

a. Record a nonresettable electronic consecutive six-digit receipt 
number for each transaction; 

b. Issue a receipt for each transaction containing: 

(1) Name of a site or organization; 

(2) Date and time of the transaction; 

(3) Number of electronic bingo card images downloaded; 

(4) Selling price of a card or package, rental fee, gross proceeds, 
and receipt number; and 

(5) Serial number of device issued to a player; 

c. Print a summary report for each session containing the date and 
time of the report, name of site, date of the session, sequential 
session number, number of transactions, number of voided 
transactions, number of electronic bingo card images downloaded, 
number of devices used, total gross proceeds, and, for each 
transaction, list: 

(1) Sequential transaction number starting with one, for each 
device; 
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(2) Device serial number; 

(3) Type of transaction (sale or void) ; 

(4) Time of transaction; 

(5) Number of electronic bingo card images downloaded; 

(6) Selling price of a card or package; and 

(7) Receipt number; 

d. Must be remote-accessible by the manufacturer of the device 
and attorney general for monitoring the system operation and 
accounting information in real time; and 

e. Must be capable of printing an electronic card image of any 
downloaded card ; 

2. A device must be a portable hand-held unit and cannot be wired directly 
to a site system; 

3. A device must be programmed for use at only the site where the site 
system is located; 

4. A device must have a unique serial number permanently encoded in the 
software; 

5. No device can allow more than seventy-two single-faced cards per 
game; 

6. A device may require a player to manually enter each bingo number 
by using an input function key or may use a radio frequency or Wi-Fi 
transmission to automatically daub the bingo numbers called; 

7. A device can display a player's best card or a winning card and alert the 
player through an audio or video method, or both, that the player has a 
winning card ; 

8. A device must automatically erase all stored cards at the end of the last 
game of a session or when the device is turned off; and 

9. A device must be downloaded with new cards at the time of the sales 
transaction. 

History: Effective July 1, 2000; amended effective July 1, 2002; October 1, 2006~ 
July 1, 2010. 
General Authority: NDCC 53-06.1-01 .1 
Law Implemented: NDCC 53-06.1-01.1 
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99-01.3-16-10. Testing, approval, and recall. 

1. A manufacturer of a pull tab or bir1go card dispensing device or bingo 
card marking device may not sell or provide a device to a distributor 
unless a model of the device has been approved by the attorney 
general. 

2. A manufacturer of a dispensing device shall provide a device model, a 
copy of its construction blueprint, wiring schematics, circuit analysis, 
technical and operation manuals, random number generator or 
player button sequencing concept source and object code computer 
programs, proprietary operating software source and object code 
computer programs, and other information requested by the attorney 
general. A manufacturer of a bingo card marking device shall provide a 
device model site system, technical and operations manual, proprietary 
operating software source and object code computer programs, and 
other information requested by the attorney general. A manufacturer of 
a currency validator or credit redemption device for pull tab dispensing 
devices shall provide a copy of the source and object code computer 
programs and other information requested by the attorney general. A 
manufacturer may provide a copy of letters of approval and test reports 
of the dispensing device, bingo card marking device, or currency 
validator from other states, federal jurisdictions, or independent testing 
laboratories. 

3. The attorney general may require a manufacturer of a dispensing 
device, bingo card marking device, or currency validator to transport 
a working model, and the information required by subsection 2 to the 
attorney general or designee for analysis, testing, and evaluation. A 
manufacturer shall pay all the costs and provide special equipment 
for the testing. The attorney general may require a manufacturer 
to pay the estimated costs, in advance. After the analysis, testing, 
and evaluation is done, the designee shall provide the results to the 
attorney general. An overpayment of costs must be refunded to a 
manufacturer or the manufacturer shall pay any underpayment of 
costs. The attorney general shall provide the manufacturer with the 
results. Before approving a device's model , the attorney general may 
require a trial period. 

4. If a manufacturer of a dispensing device knows or determines that a 
model of device is defective or can be manipulated, the manufacturer 
shall immediately notify the attorney general and cease selling the 
device. The attorney general may require the manufacturer to recall 
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or modify the device. Upon notification, a manufacturer shall initiate 
compliance with a recall or modification at the manufacturer's expense. 

History: Effective May 1, 1998; amended effective July 1, 2000; July 1, 2002; 
July 1, 2004: July 1. 201 0. 
General Authority: NDCC 53-06.1-01 .1 
Law Implemented: NDCC 53-06.1-01 .1 

99-01.3-16-11. Sales invoice. A manufacturer may not sell or provide to 
or accept from a distributor deals of pull tabs or bingo cards, paper bingo cards, 
bingo card marking devices, or pull tab dispensing devices without recording the 
transaction on a sales or credit invoice. The invoice must include: 

1. License number, business name, and address of the distributor; 

2. Business name and address to which the gaming equipment is shipped; 

3. Invoice number and date; 

4. Date shipped; 

5. Indication for a credit invoice; 

6. Quantity of deals of pull tabs and bingo cards and paper bingo cards; 

7. Description of each deal of pull tabs and bingo cards and paper 
bingo cards sold, including the name of the game and game serial 
number which may be listed on an addendum to a sales invoice. For 
a deal of pull tabs and bingo cards involving two-ply or three-ply cards 
with perforated break-open tabs, the description must include the 
manufacturer's form number; 

8. For paper bingo cards, quantity, primary color, type of collated booklet, 
serial number, size of series, and number of faces on a card; and 

9. Name, model, and serial number of a bingo card marking device or pull 
tab dispensing device. 

History: Effective May 1, 1998; amended effective July 1, 2000; October 1, 2006~ 
July 1. 2010. 
General Authority: NDCC 53-06.1-01.1 
Law Implemented: NDCC 53-06.1-01 .1 
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TITLE 110 

CRIMINAL JUSTICE INFORMATION SHARING BOARD 
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Chapter 
110-01-01 
110-01-02 

Section 
110-01-01-01 

110-01-01-02 

JULY 2010 

ARTICLE 110-01 

GENERAL ADMINISTRATION 

Organization 
Access 

CHAPTER 110-01-01 
ORGANIZATION 

Organization of the Criminal Justice Information Sharing 
Board 

Criminal Justice Information Sharing Staff 

110-01-01-01. Organization of the criminal justice information sharing 
board . 

.L History and function. The 2003 legislative assembly created the 
criminal justice information sharing board. codified at North Dakota 
Century Code section 54-59-21. The board is required to set policy 
relating to the collection. storage. and sharing of criminal justice 
information and the systems necessary to perform those functions. 
The board further provides operational oversight for criminal justice 
information sharing activities and approves and provides oversight of 
related budgets. The board may appoint such committees as it deems 
necessary. 

b. Board membership. The board consists of the chief justice of the 
supreme court or the chief justice's designee, the attorney general 
or the attorney general's designee, the chief information officer of 
the state, the director of the department of emergency services or 
the director's designee, the director of the department of corrections 
and rehabilitation or the director's designee, the superintendent of 
the state highway patrol or the superintendent's designee, the chief 
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of the bureau of criminal investigation. the director of the department 
of transportation or the director's designee, a representative of a city 
police department a representative of a county sheriff's office, a state's 
attorney from the North Dakota state's attorneys association, and one 
at-large member appointed by the governor. 

3. Inquiries. Inquiries regarding the board may be addressed to: 

Criminal Justice Information Sharing Director 
North Dakota Criminal Justice Information Sharing Board 
Information Technology Department 
600 East Boulevard, Dept. 112 
Bismarck, NO 58505-0100 

History: Effective July 1, 2010. 
General Authority: NDCC 54-59-21 
Law Implemented: NDCC 54-59-21 

110-01-01-02. Criminal justice information sharing staff. The director is 
hired by the board and serves at the pleasure of the board and is under the direct 
supervision of the board. The director is authorized to hire additional staff and is 
responsible for the daily supervision and direction of all criminal justice information 
sharing staff. The criminal justice information sharing staff, when authorized. may 
act on behalf of the board. 

History: Effective July 1, 201 0. 
General Authority: NDCC 54-59-21 
Law Implemented: NDCC 54-59-21 
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Section 
110-01-02-01 
110-01-02-02 

CHAPTER 110-01-02 
ACCESS 

Criminal Justice Information Sharing Portal Access 
Confidentiality 

110-01-02-01. Criminal justice information sharing portal access . 

..1. Criminal justice agencies and any other person designated by the board 
may be authorized to access the criminal justice information sharing 
(CJIS) system. Criminal justice agency means any government law 
enforcement agency or entity authorized by law to provide information 
regarding. or to exercise the powers of. arrest. detention. prosecution. 
correctional supervision. rehabilitation. or release of persons suspected 
in. charged with. or convicted of crime. The criminal justice agency must 
cooperate with the CJIS board and is responsible for providing its own 
technological infrastructure. The board is responsible for establishing 
security standards for access and may audit or monitor the CJIS system 
for abuse by users. 

2. In order for users to access the CJIS system. the employing criminal 
justice agency must sign the CJIS agency agreement. agreeing to abide 
by the policies and procedures governing access to and use of the CJIS 
system. 

~ Individual users must apply for access to the CJIS system by signing 
the application and submitting to a background check. In addition 
to their hiring agency agreement. individual users must agree to the 
policies and procedures governing use of the CJIS system. The board 
is responsible for reviewing all applications and determining approval 
of the application. The board may delegate this responsibility to the 
director. 

_g_,_ The policy for approval of user access or termination or suspension 
of user access to the CJIS system will be based on an arrest. 
deferred imposition. or conviction as follows: 

ill Felony: access denied: 

m Misrepresentation on user access application form: access 
denied: 

.Q} Misdemeanor class A: access will be allowed five years from 
the date of last conviction. release from incarceration. or 
expiration of probation. whichever is the latest: and 

.@ Misdemeanor class 8 : access will be allowed two years from 
the date of last conviction. release from incarceration. or 
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expiration of probation. whichever is the latest: excluding 
first-time offenders convicted of issuing checks without funds 
or account and first offense class B misdemeanor criminal 
traffic offense violations. 

tL. In reviewing the applications. the board may take into account 
other factors in determining whether to approve an individual 
user's application. A decision to deny access must be in writing 
and must set forth the basis for the decision. 

4. Access to the CJIS system may be terminated at any time for violation 
of the CJIS agency agreement or for a qualifying arrest or conviction 
specified under the provisions of subsection 3, or for other reasons 
that are determined by the board necessary to ensure the security or 
integrity of the CJIS system. 

5. Any criminal justice agency whose agency application, agency access, 
or individual user application or access has been denied, terminated, or 
suspended may file a written appeal of the decision to the board. The 
decision of the board is final. 

History: Effective July 1. 2010. 
General Authority: NDCC 54-59-21 
Law Implemented: NDCC 54-59-21 

11 0-01-02-02. Confidentiality . 

.1,_ The CJIS system has been designated as a critical infrastructure 
as defined in North Dakota Century Code section 44-04-24. The 
CJIS system's design and standards to access the system could be 
compromised if its design or standards for access were to be made 
public. Accordingly, all such information is deemed to be part of 
a security system plan under North Dakota Century Code section 
44-04-24 and is exempt from the open records law under that statute. 

2. Any criminal justice agency or individual authorized user who has 
been granted access to the CJIS system must keep the information 
contained in CJIS, passwords. structure, and qualifications for access 
confidential. Any breach of confidentiality may result in revocation of 
access to the CJIS system for both the individual found in violation of 
the confidentiality provisions and the individual's employing agency. 

History: Effective July 1. 2010. 
General Authority: NDCC 54-59-21 
Law Implemented: NDCC 54-59-21 
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TITLE 111 

MARRIAGE AND FAMILY THERAPY LICENSURE BOARD 
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Chapter 
111-01-01 

Section 
111-0 1-0 1-0 1 

JULY 2010 

ARTICLE 111-01 

ADMINISTRATION 

Organization of Board 

CHAPTER 111-01-01 
ORGANIZATION OF BOARD 

Organization of Marriage and Family Therapy Licensure 
Board 

111-01-01-01. Organization of marriage and family therapy licensure 
board. 

~ History and function. The 2005 legislative assembly passed the 
Marriage and Family Therapy Practice Act. codified as North Dakota 
Century Code chapter 43-53. This chapter requires the governor 
to appoint the board. The board. generally speaking. monitors the 
relationship and interaction between the licenseholder and the public. 
It is the responsibility of the board to protect the public against poorly 
trained marriage and family therapists. 

2. Board membership. The board consists of five members. of which at 
least three must be licensed practicing marriage and family therapists 
and at least one must represent the general public. Board members are 
appointed by the governor. The members serve four-year terms. 

3. Inquiries. Inquiries regarding the board may be addressed to: 

Reverend Larry J. Giese 
3910 Lewis Road NW 
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Mandan. NO 58554-1361 

History: Effective July 1. 201 0. 
General Authority: NDCC 28-32-02 
Law Implemented: NDCC 28-32-02. 43-53-04. 43-53-05 
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Chapter 
111-02-01 
111-02-02 
111-02-03 
111-02-04 

Section 
111-02-01-01 
111-02-01-02 
111-02-01-03 
111-02-01-04 
111-02-01-05 
111-02-01-06 

ARTICLE 111-02 

LICENSURE AND FEES 

General Provisions 
Preliminary Licensing Requirements 
Licensure Process for Licensed Marriage and Family Therapists 
Licensee - Renewal of License and Fees 

CHAPTER 111-02-01 
GENERAL PROVISIONS 

Definitions 
Representation to the Public 
Exemptions 
Criminal Background Checks 
Code of Ethics 
Continuing Education 

111-02-01-01. Definitions. Unless the context otherwise requires. the 
following terms have the meanings given: 

.L "Applicant" means an individual seeking licensure by the marriage and 
family therapy licensure board as a marriage and family therapist. 

2. "Certified professions or occupations" means those professions or 
occupations that have a certification process based upon specific 
criteria identified as necessary for effective performance · of the 
profession or occupation. The certification process must include: 

j!. Eligibility requirements established through education or 
experience. or both: 

.b... Successful completion of a competency-based written 
examination: 

c. Successful demonstration of competent clinical skills: and 

~ Assurance of practitioner competencies through mandatory 
recertification and continuing education requirements. 

3. "Dual relationship" means a relationship between a therapist and 
another person with whom such relationships are prohibited by law 
or rule that is both professional and one or more of the following: 
cohabitational. familial. or supervisory. or that includes significant 
personal involvement or financial involvement other than legitimate 
payment for therapeutic services rendered. 
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4. "Emeritus" means retired from active practice but retaining one's license 
and title. 

~ "Family system" means an open, ongoing. goal-seeking, self-regulating. 
social system which shares features of all such systems. Certain 
features such as its unique structuring of gender, race, nationality, 
and generation set it apart from other social systems. Each individual 
family system is shaped by ·its own particular structural features 
(size, complexity. composition, life stage), the psychobiological 
characteristics of its individual members (age, race. nationality, gender, 
fertility. health. and temperament) and its sociocultural and historic 
position in its larger environment. 

6. "Fee splitting" means the practice of paying commissions to colleagues 
for referrals. 

7. "LAMFT" are the initials permitted to be used by an associate marriage 
and family therapist licensee to designate that the individual has 
completed the educational requirements for a marriage and family 
therapy license, has successfully passed the licensing examination, 
and is in the process of completing postgraduate supervision for the 
licensing requirements. 

8. "Licensee" means a licensed marriage and family therapist. 

.9.,. "LMFT" are the initials permitted to be used by a licensed marriage 
and family therapist to designate that the individual is licensed by the 
marriage and family therapy licensure board. 

10. "Postgraduate supervised experience" means supervised experience 
occurring after the accredited educational institution grants the degree 
for licensure as shown on the applicant's transcript and all educational 
requirements specified in section 111-02-02-02 . 

.1L "Regionally accredited" means that an educational institution has been 
accredited by the north central association of schools and colleges, 
middle states association of colleges and schools, New England 
association of schools and colleges, northwest association of schools 
and colleges. southern association of colleges and schools. western 
association of schools and colleges, or a postgraduate academic 
program in marriage and family therapy accredited by the commission 
on accreditation of the American association for marriage and family 
therapy. 

12. "Sexual contact" means any of the following, whether or not occurring 
with the consent of a person with whom such conduct is prohibited by 
law or rule: 
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a. Sexual intercourse. cunnilingus. fellatio. anal intercourse. or any 
intrusion. however slight. into the genital or anal openings of the 
body by any part of the therapist's body or by any object used by 
the therapist for this purpose. or any intrusion. however slight. into 
the genital or anal openings of the therapist's body by any part of 
another person's body or by any object used by another person for 
this purpose, if agreed to by the therapist: 

~ Kissing of, or the intentional touching by the therapist of another 
person's genital area, groin, inner thigh, buttocks, or breast or of 
the clothing covering any of these body parts: or 

c. Kissing of, or the intentional touching by another person of the 
therapist's genital area. groin, inner thigh, buttocks, or breast or of 
the clothing covering any of these body parts if the therapist agrees 
to the kissing or intentional touching. 

Sexual contact includes requests by the therapist for conduct 
described in subdivisions a to c. 

Sexual contact does not include conduct described in subdivision a 
or b that is a part of standard medical treatment of a patient. 

13. "Sexual harassment" includes unwelcome sexual advances, requests 
for sexual favors. sexually motivated physical contact. or other verbal 
or physical conduct or communication of a sexual nature when: 

.Q... Submission to that conduct or communication is made a term or 
condition, either explicitly or implicitly, of obtaining employment 
public accommodations or public services. education. or housing: 

~ Submission to or rejection of that conduct or communication by an 
individual is used as a factor in decisions affecting that individual's 
employment. public accommodations or public services, education, 
or housing: or 

c. That conduct or communication has the purpose or effect of 
substantially interfering with an individual's employment. public 
accommodations or public services, education, or housing. 
or creating an intimidating, hostile, or offensive employment. 
public accommodations. public services, educational. or housing 
environment: and in the case of employment. the employer knows 
or should know of the existence of the harassment and fails to 
take timely and appropriate action. 

14. "Supervisee" means an individual who is engaged in postgraduate, 
supervised experience under the direction of a supervisor. 
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15. "Supervision" means taking full professional responsibility for training. 
work experience. and performance in the practice of marriage and 
family therapy of a supervisee. including planning for and evaluation of 
the work product of the supervisee. and including face-to-face contact 
between the supervisor and supervisee. 

16. "Supervisor" means an individual who has met the requirements in 
section 111-02-02-04 and takes responsibility for the practice of the 
supervisee during a specific time to enable the supervisee to meet the 
requirements of licensing. 

17. "Therapeutic deception" means a representation by a therapist that 
sexual contact or unethical conduct with the therapist is consistent with 
or part of the professional work with a client. student. or supervisee or 
former client. student. or supervisee. 

18. "Therapist" means a licensee of the board. 

19. "Variance" means permission from the board to comply with a rule in a 
manner other than that generally specified. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-01. 43-53-02 

111-02-01-02. Representation to the public . 

.1.. No person other than those individuals exempt in North Dakota Century 
Code section 43-53-03 shall engage in marriage and family therapy 
practice. advertise the performance of such services. or use a title or 
description denoting marriage and family therapist without obtaining a 
license issued under North Dakota Century Code chapter 43-53. 

b An individual engages in marriage and family therapy practice if the 
individual performs or offers to perform marriage and family therapy or 
if the individual is held out as able to perform such a service. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-02. 43-53-03. 43-53-06. 43-53-12 

111-02-01-03. Exemptions. Those qualified individuals of other licensed 
or certified professions or occupations who are performing services consistent 
with their training are exempt from licensure so long as they do not represent 
themselves by a title denoting marriage and family therapist. such as marriage 
and family therapist. marriage therapist. family therapist. marriage and family 
counselor. marriage counselor. or family counselor unless specifically allowed to 
do so under law. Those qualified individuals listed in North Dakota Century Code 
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section 43-43-03 may advertise the performance of marriage and family therapy 
services. 

History: Effective July 1. 201 0. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-03 

111-02-01-04. Criminal background checks. The purpose of this section 
is to comply with North Dakota Century Code section 12-60-24 by establishing 
background checks for persons applying for license or renewal of license as a 
licensed marriage and family therapist under North Dakota Century Code chapter 
43-53. except that criminal history record checks need not be made unless required 
by the board. The required fees of a background check are the full responsibility of 
the applicant or licensee. Furthermore: 

.:L. The board may suspend or revoke an existing license. disqualify a 
person from receiving a license. or deny a person the opportunity 
to be examined for a license because of a person's conviction of a 
felony or misdemeanor if the crime directly relates to the duties and 
responsibilities of a licensee or if the crime involves moral turpitude. 

2. In considering whether a criminal conviction directly relates to the 
occupation of a licensee, the board shall consider: 

a. The nature and seriousness of the crime: 

.tL The relationship of the crime to the purposes for requiring a 
license to be a licensed marriage and family therapist or an 
associate marriage and family therapist. The following felonies 
and misdemeanors relate to the license of a licensed marriage 
and family therapist or associate marriage and family therapist 
because these criminal offenses indicate an inability to perform as 
a therapist or a tendency to be unable to perform as a licensed 
marriage and family therapist or licensed marriage and family 
therapist associate: 

ill The misdemeanor of knowingly or intentionally acting as a 
therapist without a license: 

ill A misdemeanor or a felony offense under various chapters 
of North Dakota Century Code which relates to offenses 
against: 

@1 The person: 

!Ql Property: 

(Ql Public order and decency: or 
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@ Public health. safety. and morals: 

c. Other misdemeanors and felonies that the board may consider in 
order to promote the intent of North Dakota Century Code chapter 
43-53 and this title: 

d. The extent to which a license might offer an opportunity to engage 
in further criminal activity of the same type as that in which the 
person previously had been involved: and 

e. The relationship of the crime to the ability. capacity. or fitness 
required to perform the duties and discharge the responsibilities 
of a licensed marriage and family therapist or associate marriage 
and family therapist. In making this determination. the board will 
apply the criteria outlined in North Dakota Century Code chapter 
43-53 and this title. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 12-60-24. 43-53-06 

111-02-01-05. Code of ethics . 

.L The code of ethics applies to all licensees and applicants who practice 
marriage and family therapy and applies to their conduct during the 
period of education and training required for licensure. 

£. The code of ethics constitutes the standards by which the professional 
conduct of a marriage and family therapist is measured. 

3. A violation of the code of ethics is unprofessional or unethical conduct 
and is a sufficient reason for disciplinary action or denial of licensure. 

4. A marriage and family therapist must act in accordance with the highest 
standards of professional integrity and competence. A marriage 
and family therapist must be honest in dealing with clients. students. 
trainees. colleagues. and the public. 

a. A therapist must not perform. nor pretend to be able to perform. 
professional services beyond the therapist's field or fields of 
competence. 

D..:. A therapist must not permit a trainee or intern under the therapist's 
supervision to perform. nor pretend to be competent to perform. 
professional services beyond the trainee's or intern's level of 
training. 

c. A therapist must recognize the potentially influential position 
the therapist may have with respect to students. interns. 
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employees. and supervisees. and must avoid exploiting the 
trust and dependency of these persons. A therapist must 
make every effort to avoid dual relationships that could impair 
the therapist's professional judgment or increase the risk of 
exploitation. Sexual contact between the therapist and students. 
employees, independent contractors. colleagues, or supervisees 
is prohibited for two years after the date that the relationship 
is terminated, whether or not the party is informed that the 
relationship is terminated. Sexual contact after two years with a 
former student. intern, employee. or supervisee is prohibited: 

ill If the former student. intern, employee, or supervisee was 
emotionally dependent upon the therapist: or 

m If the sexual contact occurred by means of therapeutic 
deception. 

~ A therapist must not engage in sexual contact or other harassment. 
therapeutic deception, or exploitation of students, trainees, interns. 
employees. independent contractors. colleagues. research 
subjects. or actual or potential witnesses or complainants in ethical 
proceedings. 

e. A therapist must not use or exploit the professional relationship 
with a student, trainee, intern. employee. independent contractor, 
colleague, research subject. or actual or potential witness 
or complainant in ethical proceedings in any manner for the 
therapist's emotional. financial. sexual. religious. political. or 
personal advantage or benefit. 

f. A therapist must recognize that there are other professional, 
technical. and administrative resources available to clients. The 
therapist must make referrals to those resources when it is in 
the best interest of clients to be provided with alternative or 
complementary services. The therapist must make a reasonably 
prompt referral when requested to do so by the client. without 
consideration of limitation of third-party payers. 

g_,_ A therapist must not offer, nor accept. payment for referrals . 

.tL. A therapist must not knowingly offer services to a client who is 
in treatment with another professional without consultation among 
the parties involved. If a client refuses to allow consultation. the 
therapist should delay the administration of service until the client 
gives consent to consultation. The exception to the consultation 
requirement would be if the client reports ethical violations by the 
other professional. 
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L. A therapist must understand the areas of competence of related 
professions and act with due regard for the need. special 
competencies. and obligations of their colleagues in other allied 
professions. and must not disparage the qualifications of any 
colleague. 

L A therapist must seek appropriate professional assistance for the 
therapist's own personal problems or conflicts that are likely to 
impair the therapist's work performance and clinical judgment. 

k. A therapist must not practice under the influence of alcohol or any 
controlled substance not lawfully prescribed. 

L A therapist must not allow an individual or agency that is paying for 
the professional services of a client to exert undue influence over 
the therapist's evaluation or treatment of the client. · 

m. A therapist must file a complaint with the board when the therapist 
has reason to believe that another therapist is or has been 
engaged in conduct which violates this section. North Dakota 
criminal statutes. or which is grounds for disciplinary proceedings 
in North Dakota Century Code section 43 53 10. 

D..:. A therapist must not engage in any conduct likely to deceive or 
defraud the public or the board. 

Q_,_ A therapist must not advertise in a way that is false. fraudulent. or 
misleading to the public. 

Q... A therapist shall use only academic degrees from regionally 
accredited institutions that are related to the practice of marriage 
and family therapy in any situation or circumstance related to the 
practice of marriage and family therapy. Those therapists holding 
current North Dakota mental health professional licenses issued 
by other North Dakota licensing boards may also use degrees and 
titles directly related to these licenses as permitted by the other 
boards when the other licensure is cited with the marriage and 
family licensure . 

.Q. A therapist must correct. wherever possible. false. misleading. 
or inaccurate information and representations made by others 
concerning the therapist's qualifications. services. or products. 

L. A therapist must make certain that the qualifications of a person 
in a therapist's employ as a student. independent contractor. or an 
intern are represented in a manner that is not false. misleading. or 
deceptive. 
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~ A therapist must not engage in any unprofessional conduct. 
Unprofessional conduct is any conduct violating this section 
or violating those standards of professional behavior that have 
become established by consensus of the expert opinion of 
marriage and family therapists as reasonably necessary for the 
protection of the public interest. 

5. A marriage and family therapist's primary professional responsibility 
is to the client. A marriage and family therapist must make every 
reasonable effort to advance the welfare and best interests of families 
and individuals. A marriage and family therapist must respect the rights 
of those persons seeking assistance and make reasonable efforts to 
ensure that the therapist's services are used appropriately. A marriage 
therapist is bound by these ethics primarily. These ethics supersede 
any policies of an employer or contractor that may be contrary. 

g._ Once a client has been accepted into therapy, a therapist must 
not discriminate on the basis of age, sex, race, national origin. 
religion, physical disability, political affiliation, or social or economic 
status. In addition, a therapist must not discriminate on the basis 
of affectional preference, or choice of lifestyle. When unable to 
offer services for any reason, a therapist shall make an appropriate 
referral. 

.b... A therapist must recognize the potentially influential position 
the therapist may have with respect to clients, and must avoid 
exploiting the trust and dependency of clients. A therapist must 
make every effort to avoid dual relationships with clients that could 
impair the therapist's professional judgment or increase the risk of 
exploitation. 

c. A therapist must be careful to truthfully represent to clients facts 
regarding services rendered. 

d. A therapist must recognize the importance of clear understandings 
on financial matters with clients. Arrangements for fees and 
payments must be made at the beginning of the therapeutic 
relationship. 

~ A therapist must not engage in sexual contact or other physical 
intimacies with a client. Sexual contact with a former client is 
prohibited for two years after termination of services whether 
informed or not that the relationship is terminated. Sexual contact 
after two years with a former client is prohibited: 

ill If the former client was emotionally dependent upon the 
therapist: or 
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m If the sexual contact occurred by means of therapeutic 
deception. 

t. A therapist must not engage in sexual or other harassment of 
a client. nor in any verbal or physical behavior that is sexually 
seductive or sexually demeaning to the client. For purposes of this 
item. sexual harassment has the meaning given it in subsection 15 
of section 111-02-01-01. 

9.:. A therapist must not use or exploit the professional relationship 
with a client in any manner for the therapist's emotional. financial. 
sexual. religious. political. or personal advantage or benefit. 

h.. A therapist must not use any confidence of a client to the client's 
disadvantage. 

L. A therapist must terminate a client relationship when it is 
reasonably clear that the treatment no longer serves the client's 
needs or interests. 

1. A therapist must not provide services to a client when the 
therapist's objectivity or effectiveness is impaired. Whenever a 
therapist's objectivity or effectiveness becomes impaired during 
a professional relationship with a client. the therapist must notify 
the client orally and in writing that the therapist can no longer see 
the client professionally and must assist the client in obtaining 
services from another professional. 

k. A therapist must respect the right of a client to make decisions and 
must help the client understand the consequences ofthe decisions. 
A therapist must advise a client that a decision on marital status is 
the responsibility of the client. 

L. A therapist must inform a client of a divergence of interests. 
values. attitudes. or biases between a client and the therapist that 
is sufficient to impair their professional relationship. Either the 
client or the therapist may terminate the relationship. 

m. In the course of professional practice. a therapist must not violate 
any law concerning the reporting of abuse of children under North 
Dakota Century Code chapter 50-25 and vulnerable adults under 
North Dakota Century Code chapter 50-25.2. 

n... A therapist must display prominently on the premises of the 
therapist's professional practice or make available as a handout 
the bill of rights of clients. including a statement that consumers 
of marriage and family therapy services offered by marriage and 
family therapists licensed by the state of North Dakota have the 
right to: 
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ill Expect that a therapist has met the minimal qualifications of 
training and experience required by state law: 

ill Examine public records maintained by the marriage and 
family therapy licensure board which contain the credentials 
of a therapist: 

.Ql Obtain a copy of the code of ethics from the marriage and 
family therapy licensure board: 

Ml Report complaints to the marriage and family therapy 
licensure board; 

@ Be informed of the cost of professional services before 
receiving the services: 

@ Privacy as defined by rule and law: 

ill Be free from being the object of discrimination on the basis 
of race. religion. gender. or other unlawful category while 
receiving services: 

@ Have access to their records: and 

!ID. Be free from exploitation for the benefit or advantage of a 
therapist. 

2.. A therapist must. upon request from the client. provide information 
regarding the procedure for filing a complaint with the board. 

6. A marriage and family therapist must hold in confidence all information 
obtained in the course of professional services. A marriage and family 
therapist must safeguard client confidences as required by law. 

a. A therapist. and employees and professional associates of the 
therapist. must not disclose any private information that the 
therapist. employee. or associate may have acquired in rendering 
services except as provided by law. All other private information 
must be disclosed only with the informed consent of the client. 

.b... A therapist must be responsible for informing clients of the limits of 
confidentiality. 

k.. For purposes of safeguarding confidentiality. when seeing a couple 
or a family. a therapist must define who the "client" is as soon as it 
is possible to determine the client. For example. a therapist must 
define whether the couple or family. as a unit. is the client or whether 
the individuals who make up the couple or family are the clients. 
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d. When seeing a couple or a family. a therapist must inform the client. 
at the beginning of the relationship. what the therapist's procedures 
are for handling confidences from individual members of the family 
and for protecting individuals' privacy while safeguarding the 
integrity of the therapy process. 

e. Whenever marriage and family therapy services are requested or 
paid for by one client for another. the therapist must inform both 
clients of the therapist's responsibility to treat any information 
gained in the course of rendering the services as private 
information. 

t. A therapist must limit access to client records and must inform 
every individual associated with the agency or facility of the 
therapist. such as a staff member, student. or volunteer. that 
access to client records must be limited to only the therapist with 
whom the client has a professional relationship. an individual 
associated with the agency or facility whose duties require access, 
and an individual authorized to have access by the informed 
written consent of the client. 

Q.... A therapist must continue to maintain as private information 
the records of a client for ten years after the professional 
relationship between the therapist and the client has ceased. The 
therapist must store and dispose of records in ways that maintain 
confidentiality. 

h. A therapist must disclose to the board and its agents client 
records that the board and its agents consider to be germane to 
a disciplinary proceeding. 

i... A therapist must obtain written, informed consent from each client 
before electronically recording sessions with that client or before 
permitting third-party supervisory observation of their sessions. 
The consent form should specifY the purpose and proposed 
audience for the recording. 

j,_ A therapist must disguise adequately the identity of a client when 
using material derived from a counseling relationship for purposes 
of training. research, professional meetings. or publications. 

k. A client who is the recipient of marriage and family therapy services 
has the right to access the records related to the service maintained 
by the licensee on that client. provided the records are not classified 
as confidential by North Dakota law. 

L. A marriage and family therapist must maintain an accurate record 
for each client. Each record must minimally contain: 
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ill A client personal data record which shall include the 
presenting problem: 

ill A treatment plan with a diagnosis and justification for it and 
treatment goals: 

.Ql An accurate chronological listing of all client contacts and a 
summary of each: 

ill Records of any consultation or supervision received in 
relation to the client: 

@ A termination statement indicating the date and reason 
for termination . the client's condition at the time. and any 
recommendations made to the client: 

@l Copies of all client authorization for release of information and 
any other legal forms pertaining to the client: and 

ill A chronological listing of all fees or charges for services 
related to the client and to whom the fees were charged. 
This record may be kept separate from the cl ient's clinical 
file. 

7. A marriage and family therapist must conduct research activities with 
full respect for the rights and dignity of participants and with full concern 
for their welfare according to the requirements of the "Ethical Principles 
of Psychologists. General Principle 9: Research With Human 
Participants". American psychological association. as amended 
June 2. 1989. These requirements are incorporated by reference. The 
requirements were published in "American Psychologist". March 1990. 
volume 45. number 3. pages 390-395. Participation in research is 
voluntary. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-05. 43-53-10. 43-53-11 

111-02-01-06. Continuing education . 

.L A licensee must regularly engage in continuing education related to the 
practice of marriage and family therapy as defined in this section. 

2. Licensees must complete a minimum of thirty hours of continuing 
education every two years. of which six hours must be ethics. Licensed 
associates must complete fifteen hours of continuing education every 
two years. of which six hours must be ethics. The required number of 
hours shall be prorated for persons who are initially licensed during 
a given reporting period. Proof of completion of the required hours 
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must be submitted to the board by December thirty-first of each 
odd-numbered year. The initial two-year period begins on January first 
of each even-numbered year. 

3. When the licensee applies for renewal of the license. the licensee must 
submit documentation of the licensee's completion of the required hours 
of continuing education on an appropriate form furnished by the board. 
A receipt for payment of the fees for the course is not sufficient evidence 
of completion of the required hours of continuing education. Licensees 
shall keep attendance certificates for at least five years as the board 
may conduct random audits to verify compliance with subsection 2. 

4. A course may not be counted toward a licensee's continuing education 
requirements unless it has been approved by the board according to 
the procedures in this subsection and subsections 5 to 9. Courses 
may be approved for all attendees when submitted by the sponsor as 
prescribed in subsection 6 or a licensee may request individual approval 
as prescribed in subsection 7. The board shall consider the following 
factors in determining whether a course should be approved: 

g.,_ The course's relevance to the therapeutic practices of marriage and 
family therapy. 

~ Whether the course is structured on sound educational principles 
and fits into one of the following categories: 

ill Structured educational programs with an instructor as 
a part of conventions. workshops, seminars, lectures. 
interactive media, and graduate and postgraduate courses 
from regionally accredited institutions. All coursework must 
include the areas described in subdivision d: and 

ill Home study courses related to marriage and family therapy 
as described in subdivision d. Programs must have an 
independently graded test component. No more than 
one-fourth of the required thirty continuing education hours 
may be earned by this method. 

c. Whether the course is at least one hour in length. "One hour" 
means at least fifty minutes spent as a student in direct participation 
in a structured educational format. Time for home study courses 
shall be based on developer's research on average time to 
complete. 

d. Whether the subject of the course is related to marriage and family 
therapy with an emphasis upon systemic approaches or the theory. 
research, or practice of psychotherapeutic work with couples or 
families. Continuing education for marriage and family therapy 
generally evolves from the following areas: 
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ill Historical. theoretical foundations. and contemporary 
conceptual directions of the field of marriage and family 
therapy: 

ill Assessment. diagnosis. and treatment in marriage and family 
therapy including both dysfunctional relationship patterns and 
nervous and mental disorders. whether cognitive. affective. or 
behavioral: 

.Ql Family studies including the life cycle of the family. the 
process and modification of family structures over time. 
and issues related to ethnicity. race. socioeconomic status. 
culture. gender. and sexuality: 

ill Human development including human behavior. personality 
theory. sexuality. psychopathology. behavior pathology. and 
physical and mental impairments and disabilities that affect 
normal development: 

@ Ethics and professional studies covering legal responsibilities 
and liabilities of licensure. clinical practice. research. family 
law. and confidentiality issues: and 

.(ID Supervision in marriage and family therapy including theories 
and practices. 

~ Whether the course's instructors or developers are qualified 
by practical or academic experience to teach, lecture. make 
presentations. or develop courses. 

5. The board may use a committee. which may include nonboard 
members. to evaluate applications for course approval. 

6. Individuals, organizations, associations, corporations, educational 
institutions, or groups intending to offer courses for approval must 
submit to the board a completed application on a form provided by the 
board. The course sponsor must meet the requirements in subdivisions 
a to d to receive and maintain course approval. 

a. The application for course approval must be submitted at least sixty 
days before the course is scheduled to begin and must include 
the sponsor's application and an annual nonrefundable continuing 
education course fee of seventy-five dollars. 

b.. The application for course approval must include the following 
information to enable the board to determine whether the course 
meets the standards for board approval specified in subsection 4: 
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ill A statement of the objectives of the course and the 
knowledge the participants will have gained upon completion 
of the course: 

ill A description of the content and methodology of the course 
which will allow the participants to meet the objectives: 

Ql A description of the method to be used by the participants to 
evaluate the course: 

ffi A listing of the qualifications of each instructor or developer 
which shows the instructor's or developer's current 
knowledge and skill in the course's subject and 

@ A description of the certificate or other form of verification 
of attendance distributed to each participant upon successful 
completion of the course. 

c. If the board approves a course. it shall assign a number to the 
course. The approval remains in effect for one year from the date of 
initial approval. The board shall compile a list of approved courses 
at least once per calendar year. To retain course approval. a course 
sponsor must submit to the board a new application for course 
approval required in subdivisions a and b and the application fee 
for approval of a continuing education course required before the 
expiration of the one-year period. 

ill Each sponsor of an approved course may announce, as to 
a course that has been approved by the board. that: "This 
course has been approved by the North Dakota Marriage and 
Family Therapy Licensure Board for hours of credit". 

ill The course sponsor must submit proposed changes in an 
approved course to the board for its approval. 

~ The board shall approve or disapprove a sponsor's application for 
course approval. 

~ The board shall deny approval of a course if it does not meet 
the standards in subsection 4. The board shall notify the course 
sponsor in Writing of its reasons for denying approval of a course. 

L The board shall revoke its approval of a course if a course sponsor 
fails to comply with subdivision c and any part of subsection 4, or 
if a course sponsor falsifies information requested by the board in 
the application for approval of a course. 

L A licensee's application for course approval: 
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g.._ A licensee must apply individually for approval of continuing 
education courses that have not been approved by the board in 
subsection 6. The licensee must submit information required in 
subdivision b. as well as other information the board reasonably 
requires to evaluate the course for approval. 

lL The following information must be submitted to the board. in 
addition to the form required in subsection 3. by the licensee: 

ill The name and address of the organization sponsoring the 
course: 

ill A detailed description of the course content 

.Ql The name of each instructor or presenter and the instructor's 
or presenter's credentials: and 

ill The location. including the name and address of the facility. 
at which the course will be conducted. 

c. Licensees seeking approval for a course not previously approved 
by the board are strongly encouraged to seek board approval 
before attending the course. Licensees have sixty days to seek 
approval for a course not preapproved in advance by the board. 

~ The board shall deny approval for a course if it does not meet the 
standards in subsection 4. The board shall notify the applicant in 
writing of its reasons for denying approval of a course under this 
subsection. 

8. Continuing education credit may not be applied for marketing the 
business aspects of one's practice. time management. supervisory 
sessions. staff orientation. agency activities that address procedural 
issues. personal therapy. or other methods not structured on sound 
education principles or contrary to the code of ethics. Continuing 
education credit may be applied for the following programs that comply 
with the requirements of subsection 4: 

g.._ Programs specifically listed in paragraphs 1 and 2 of subdivision b 
of subsection 4: 

lL Teaching a marriage and family course in an institution accredited 
by a regional accrediting association. Continuing education hours 
may be earned only for the first time the licensee teaches the 
course. The course must be related to marriage and family 
therapy as described in subdivision d of subsection 4. Ten 
continuing education hours may be earned for each semester 
credit-hour taught 
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c. Research of an original nature directly related to marriage and 
family therapy as described in paragraphs 1 to 6 of subdivision d 
of subsection 4. This activity must be preapproved by the board . 
Hours of credit for this activity shall be negotiated based on 
the nature of the project. Contact the board for appropriate 
preapproval forms: 

.d... Authoring. editing . or reviewing in an area of marriage and family 
therapy as described in subdivision d of subsection 4. Continuing 
education hours may be earned only in the year of publication. The 
maximum hours earned are as follows: 

ill Author of a professional book. thirty hours: 

ill Author of a professional book chapter or journal article. fifteen 
hours: 

.Q} Editor of a professional book or journal. twenty-five hours: and 

ill Journal article review. one hour per manuscript: 

e. Presentations at workshops. seminars. symposia. meetings 
of professional organizations. or postgraduate institutes. The 
presentation must be related to marriage and family therapy 
as described in subdivision d of subsection 4. One hour of 
development time equals one continuing education hour and up to 
three hours of development time may be claimed for each hour of 
presentation. Continuing education hours may be earned only for 
the licensee's first presentation on the subject developed: and 

t. Individually designed continuing education activity. Licensees may 
submit proposals for continuing education activities which do not 
meet other guidelines established within this section. The proposal 
request must include the following : 

ill The rationale for pursuing an individually designed activity: 

ill Specific goals and objectives, and an explanation of how the 
goals and objectives are related to the enhancement of the 
licensee's professional skills: 

.Q} An outline of the topics to be covered : 

ill A description of related resources and activities: 

@ The proposed documentation of completion of activity: and 

.(ID The estimate of time to be expended on the activity and 
the number of continuing education hours requested. The 
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board shall have final say in the number of hours credited 
for completion of such activity. Subdivisions d to f require 
preapproval. The applicant must obtain preapproval forms 
from the board. 

9. Continuing education shall be credited on an hour-for-hour basis except 
as noted in subsection 8. "One hour" means at least fifty minutes spent 
as a student in direct participation in a structured educational format. 

10. A licensee whose license has not expired and who meets any of the 
following conditions is exempt from continuing education requirements 
in this section if the licensee files with the board an affidavit specifying 
that the licensee: 

a. Is retired from practice and does not perform marriage and family 
therapy services on a volunteer or free basis: 

~ Is permanently disabled and unable to practice marriage and 
family therapy. accompanied by a statement from the licensee's 
physician: 

c. Has been granted emeritus status as specified in section 
111-02-04-05: or 

.d.. Has been called to active duty in the armed forces of the United 
States. 

1.:L. A licensee claiming exemption under subsection 10 who later decides to 
resume practice must submit to the board, before resuming practice. a 
written notice that the licensee intends to resume practice. The licensee 
must also submit evidence that the licensee has completed continuing 
education requirements that are equivalent to what the requirements 
would have been without the exemption for the five years or any portion 
of the five years immediately preceding the date of the notice of intent 
to resume practice. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-05. 43-53-09 
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Section 
111-02-02-01 
111-02-02-02 

111-02-02-03 
111-02-02-04 
111-02-02-05 

CHAPTER 111-02-02 
PRELIMINARY LICENSING REQUIREMENTS 

Licenses 
Educational Requirements - Determination of Equivalent 

Degree 
Experience Requirements 
Requirements for Supervisor 
Responsibilities of Supervisor 

111-02-02-01. Licenses. 

1.. To be eligible for licensure. an applicant must meet the following 
requirements: 

~ Complete the education requirements in subsection 2 or 3 of North 
Dakota Century Code section 43-53-06 . 

.Q... Complete the experience requirements in subsection 2 or 3 of North 
Dakota Century Code section 43-53-06. 

c. Provide evidence of meeting the requirements of North Dakota 
Century Code section 43-53-06 through endorsements from 
another jurisdiction. 

Q.,_ Agree to conduct all professional activities as a licensed marriage 
and family therapist in accordance with the code of ethics for 
marriage and family therapists in section 111-02-02-02. 

~ Pass both parts of the examination listed in North Dakota Century 
Code section 43-53-07. 

b. An applicant who fails to meet all requirements in this section shall be 
denied a license. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-02-02. Educational requirements- Determination of equivalent 
degree. 

1.. In determining whether an applicant holds a master's or doctoral 
degree that is equivalent to degrees described in North Dakota Century 
Code section 43-53-06. the board shall evaluate the applicant's 
transcripts. documentation from the educational institution that 
describes the substance and purpose of the applicant's academic 
training, accreditation and other professional recognition of the 
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educational institution by regional accrediting bodies. and other 
necessary information as determined by the board. All requested 
documentation must be sent directly from the educational institution to 
the board. 

2. A master's or doctoral degree is equivalent to a master's or doctoral 
degree in marriage and family therapy if the degree is from a regionally 
accredited institution, if the degree is in a related subject field, and if the 
degree contains the following coursework: 

g._ Nine semester hours in human development covering human 
development. human behavior, personality theory, human 
sexuality, psychopathology including the diagnosis of mental 
illness, and behavior pathology: 

b. Six semester hours in marital and family studies covering theories 
of family development. theories of family functioning, the family life 
cycle, sociology of the family. families under stress, contemporary 
family forms, family subsystems, theories of marital and family 
interaction. theories of child development. lifespan, and theories 
of gerontology: 

.k:. Twelve semester hours in marital and family therapy covering 
marital and family communication, family psychology, family 
therapy. methods of intervention, family assessment. treatment 
planning, sex therapy, major theories of marital and family therapy 
such as structural. strategic, transgenerational. experiential. object 
relations, contextual. systemic therapy, solution-focused therapy. 
narrative, and biofeedback methodologies: 

Q.,. Three semester hours in research covering research design, 
methods, statistics. and special issues research in marital and 
family studies or a related field: 

e. Three semester hours in professional studies covering 
professional socialization, professional organizations, legal issues, 
interprofessional cooperation. professional ethics, and family law: 

f. Applicants are required to demonstrate courses which include 
content on issues of diversity (race, gender, sexual orientation, 
spirituality, class, etc.): and 

9.:. A clinical practicum in marriage and family therapy of at least five 
hundred hours or twelve months or nine semester hours of clinical 
client contact with individuals, couples, and families for the purpose 
of assessment and intervention. Of the five hundred hours, no more 
than two hundred fifty hours may be with individuals. This clinical 
experience must be supervised onsite or at the academic institution 
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by a licensed and family therapist or an American association for 
marriage and family therapy-approved supervisor. 

~ Four quarter credit-hours shall be equivalent to three semester hours in 
meeting the requirements in subdivisions a to e of subsection 2. This 
curriculum may be completed during the qualifying master's or doctoral 
degree programs: or additional coursework may be taken at a college 
or university accredited by a regionally accredited educational institution 
after receiving the graduate degree in order to fulfill the requirements for 
each of the areas described in subdivisions a to f of subsection 2 . An 
applicant may not use a course for more than one area described in 
subdivisions a to f of subsection 2. 

4. A professional track may give credit for experience with a minimum 
of five years providing the applicant had a valid equivalent degree 
as described in subsection 1 during the time of working with couples 
and families. The applicant will take twelve semester hours from 
coursework requirements described in subdivision c of subsection 2 
and three semester hours in subdivision e of subsection 2. The clinical 
client contact requirements will remain the same. 

~ The burden is on the applicant to prove by a preponderance of the 
evidence that the coursework is equivalent to the requirements in 
subsection 2. 

History: Effective July 1, 2010. 
General Authority: NDCC 28-32-02, 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-02-03. Experience requirements. The two years of supervised, 
postgraduate experience required by subsection 3 of North Dakota Century Code 
section 43-53-06 must meet the following: 

.:L. In calculating two years of supervised postgraduate experience in 
marriage and family therapy, the board shall accept a minimum of one 
thousand five hundred hours of clinical client contact including the 
assessment diagnosis. and treatment of mental illness as specified in 
subsection 3 with two hundred hours of postgraduate supervision by 
a North Dakota or other approved jurisdiction licensed marriage and 
family therapist supervisor over a period of not less than twenty-four 
months and no more than forty-eight months. All additional work used 
to complete this two-year experience may be supervised in a legal and 
ethical manner by a licensed mental health professional listed in North 
Dakota Century Code title 43. 

b. The applicant must demonstrate at least five hundred hours of the 
clinical client contact required in each of the following categories of 
cases: 
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a. Unmarried couples. married couples. and separating and divorcing 
couples: 

b. Family groups. including children: and 

c. Individual services. 

This contact shall include experience in the assessment. diagnosis. and 
treatment of mental illness. The board may consider waiving part of this 
requirement for good cause shown. 

3. The supervision by a North Dakota or other jurisdiction licensed 
marriage and family therapist shall take place in individual and group 
settings. according to the following : 

a. The individual supervision shall take place in a setting in which a 
supervisor and not more than two supervisees are present. 

.Q.. The group supervision shall take place in a setting in which a 
supervisor and not more than six supervisees. but not less than 
three supervisees. are present. 

4. Supervision must involve: 

a. At least two hundred hours of face-to-face contact between the 
supervisor and supervisee of which at least one hundred hours 
must be in individual settings. 

b. One hundred hours of supervision per year. 

c. A focus on the raw data from the supervisee's clinical work that is 
made directly available to the supervisor through means of written 
clinical materials, direct observation, and audio or video recordings. 

d. During the period of supervised experience, an associate may 
be employed on a salary basis or be used within an established 
supervisory setting. The established settings must be structured 
with clearly defined job descriptions and areas of responsibility. 
The board may require that the applicant provide documentation 
of all work experience. 

~ During the postgraduate supervision, both the supervisor and the 
associate may have disciplinary actions taken against their licenses 
for violations of the act or administrative rules. 

L Supervision must be conducted under a supervision agreement, 
which must be submitted to the board on the official form within 
sixty days of the initiation of supervision. 
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s,. The associate must receive a minimum of one hour of supervision 
every two weeks. A supervision hour is forty-five minutes. Up to 
fifty hours of the two hundred hours efface-to-face supervision may 
occur via telephonic or other electronic media. as approved by the 
supervisor. 

b.,. An associate may have no more than two board-approved 
supervisors at a time. unless given prior approval by the board or 
its designee. 

L. The associate may receive credit for up to two hundred fifty 
clock-hours toward the required two thousand hours of supervised 
clinical services by providing services via telephonic or other 
electronic media. as approved by the supervisor. 

~ A supervisee must verify the required supervised experience by 
completing a form supplied by the board. The form must be signed by 
the applicant's supervisor and be deemed truthful subject to penalties 
for making a false statement under North Dakota Century Code section 
12.1-11-02. The form must include the setting. nature. and extent of 
the supervised experience. the time period involved. the number of 
hours of clinical client contact the number of hours of supervision. and 
the name and qualifications of each supervisor. 

History: Effective July 1. 2010. 
General Authority: NDCC 23-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-02-04. Requirements for supervisor . 

.L Supervisors are recognized by the board when subsection 1 or 2 is 
met by submitting an application which includes the following four 
documents: 

a. A graduate degree in marriage and family therapy or a graduate 
degree in a related mental health field. such as counseling and 
guidance. psychology. psychiatry. or clinical social work. from a 
recognized educational institution: 

.tL A license. which is not a provisional or an associate license. issued 
by the board or a license as a marriage and family therapist in 
another jurisdiction: 

~ One of the following : 

ill Successful completion of a one semester graduate course in 
marriage and family therapy supervision from an accredited 
institution: or 
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.(21 A forty-hour continuing education course in clinical 
supervision offered by a board-approved provider: and 

.d.,_ At least three thousand hours of direct client contact in the practice 
of marriage and family therapy over a minimum of three years as a 
licensed marriage and family therapist. 

2. In lieu of meeting the qualifications set forth in subdivision a of 
subsection 1. a person is an acceptable supervisor if the person has 
been designated as an approved supervisor or supervisor-in-training 
by the American association for marriage and family therapy before the 
person provides any supervision. 

~ A supervisor may not be employed by the person whom the supervisor 
is supervising. 

4. A supervisor may not be related within the second degree by affinity. 
or within the third degree by consanguinity to the person whom the 
supervisor is supervising. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-02-05. Responsibilities of supervisor. A supervisor must: 

.L Be knowledgeable of the clinical skills required for effective delivery of 
marriage and family therapy services: 

2. Be knowledgeable of the important literature in the field of marriage 
and family therapy and professional ethics. and the supervisor must 
be knowledgeable about the basic skills and service delivery of 
supervision: 

3. That all supervised work is conducted in appropriate professional 
settings. with adequate administrative and clerical controls: and 

4. Devote at least ten percent of the required continuing education hours 
to supervision. 

History: Effective July 1. 201 0. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 
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CHAPTER 111-02-03 
LICENSURE PROCESS FOR LICENSED MARRIAGE AND FAMILY 

THERAPISTS 

Section 
111-02-03-01 
111-02-03-02 
111-02-03-03 
111-02-03-04 
111-02-03-05 
111-02-03-06 

Process 
Examination 
Procedures for Admission to Licensure 
Concurrent Applications for Examination and Licensure 
Examination Methods - Subjects and Procedures 
License by Endorsement 

111-02-03-01. Process. The process of licensure by the board as a 
marriage and family therapist is divided into two separate parts. admission to 
written examination and admission to licensure. 

·History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06. 43-53-07 

111-02-03-02. Examination. 

1..:. To be admitted to written examination. an applicant must submit to the 
board the following information: 

~ The applicant must submit a completed application for admission 
to written examination on a form provided by the board. The 
application must include an affirmation by the applicant that the 
statements made in the application are true and correct to the best 

. knowledge of the applicant: 

Q, The applicant must submit the required nonrefundable fee for 
application for admission to written examination specified in 
subdivision c of subsection 3 of North Dakota Century Code 
section 43-53-06 made payable to the North Dakota marriage and 
family therapy licensure board. 

c. The applicant must submit official transcripts of all graduate 
education of the applicant. including verification of the degree 
granted. The transcripts must be sent directly to the board from 
the institution granting the degree. 

ill The applicant must demonstrate to the board. by a 
preponderance of the evidence. that the degreed program 
documented by the applicant's transcripts meets the 
requirements of subdivisions a and b of subsection 3 of 
North Dakota Century Code section 43-53-06. 
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!2.1 The institution granting the degree must be regionally 
accredited at the time the degree is granted. 

~ An applicant for licensure must inform the board within thirty days 
of any changes in name. residential address. or cell. business. and 
residential telephone numbers. 

2. The board has authority to investigate or contact persons to verify the 
authenticity of the information in the application for admission to written 
examination and to require the applicant to provide verification. 

~ An applicant's file shall be closed if the applicant fails to complete 
the application for admission to written examination and provide all 
information required within six months from the date the board receives 
the application. 

4. An applicant shall be admitted to the first regularly scheduled written . 
objective part of the examination that occurs sixty days or more after the 
applicant has met the requirements of subsection 1. unless admission 
is denied under subsection 5. Admission to the examination shall be 
complete only after receipt of the examination fee by the board from the 
applicant. 

~ The board shall deny an applicant admission to written examination if 
the applicant has not met the education requirements of subdivision a 
of subsection 3 of North Dakota Century Code section 43-53-06. 
The board shall notify the applicant of the denial in writing and state 
the reasons for the denial. Any applicant who fails an examination 
conducted by the board may not be admitted to a subsequent 
examination for a period of at least six months. 

6. An application for admission to written examination submitted after 
denial shall be considered a new application for admission to written 
examination which must be accompanied by the fee for application for 
admission to written examination. 

History: Effective July 1. 201 0. 
General Authority: NDCC 28-32-02. 43-53-05 
law Implemented: NDCC 43-53-06. 43-53-07. 43-53-09 

111-02-03-03. Procedures for admission to licensure. 

1.:. To be eligible for admission to licensure. an applicant must submit to 
the board the following information: 

~ The applicant must submit evidence of having passed the written 
part of the examination in subdivision c of subsection 3 of North 
Dakota Century Code section 43-53-06. 
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Q... The applicant must submit a completed application for licensure 
on a form provided by the board. The application must include an 
affirmation by the applicant that the statements in the application 
are true and correct to the best knowledge of the applicant and 
an agreement by the applicant that the applicant will conduct all 
professional activities as a licensed marriage and family therapist 
according to the code of ethics in section 111-02-03-02 . 

.Q.. The applicant must submit the required. nonrefundable application 
for initial licensure fee specified in subsection 4 of section 
111-02-04-01 . payable to the North Dakota marriage and family 
therapy licensure board . 

.d.. The applicant must submit a completed form provided by the board. 
verifying the applicant's postgraduate. supervised experience. 
conforming to the requirements of subsection 3 of North Dakota 
Century Code section 43-53-06 

e. The applicant must submit two endorsements attesting to the 
applicant's good moral character. The endorsements must be 
completed and signed by individuals who meet the requirements 
for endorsers under subsection 2. The endorsements must be 
truthful, and are subject to the penalties of perjury. 

2. Requirements for endorsement. 

g.. For an endorsement to meet the requirements of subdivision e of 
subsection 1 , the endorser must 

ill Be licensed by the board: or 

.(21 Be licensed to practice marriage and family therapy by 
another jurisdiction whose licensure standards are at least 
equivalent to or exceed the requirements for licensure in 
North Dakota. 

Q.,_ An endorser must not be an employee. independent contractor. 
patient. or former patient. or be related in any way to the applicant. 

~ The board has authority to investigate or contact persons to verify the 
authenticity of the information in the application for licensure and to 
require the applicant to provide verification. 

4. An applicant who fails to meet all the requirements in subsection 1 
shall be denied licensure. An applicant who is denied licensure 
shall be informed in writing of the denial and the reasons for it. An 
application for licensure submitted following denial is a new application 
for licensure which must be accompanied by the fee for application 
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for licensure specified in subsection 3 of North Dakota Century Code 
section 43-53-06. 

History: Effective July 1. 201 0. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06. 43-53-07. 43-53-08. 43-53-09 

111-02-03-04. Concurrent applications for examination and licensure. 
An applicant may file both the application for admission to written examination and 
the application for licensure at the same time if the experience requirements in 
subdivision b of subsection 3 of North Dakota Century Code section 43-53-06 have 
been met. 

History: Effective July 1. 201 0. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06. 43-53-07 

111-02-03-05. Examination methods- Subjects and procedures . 

.L Examination of an applicant for a license as a marriage and family 
therapist shall be composed of: 

~ A written. objective part designed and scored by a professional 
examination service approved by the Association of marriage and 
family therapy regulatory boards: and 

b. A state part conducted by members of the board. 

2. An applicant who is admitted to written examination must pay the 
written examination fee to the North Dakota marriage and family 
therapy licensure board or its designee before taking the examination. 

3. The written examination is the examination approved by the association 
of marriage and family therapy regulatory boards. The written 
examination shall be offered on dates established by the association of 
marriage and family therapy regulatory boards. 

4. The state examination of an applicant shall be held according to 
those methods determined by the board to be the most practical and 
expeditious in testing the applicant's qualifications for licensure. The 
state examination of an applicant shall take place after the applicant's 
application for licensure has been accepted by the board and before 
the applicant is approved f-or licensure. The state examination of an 
applicant shall cover: 

~ The applicant's knowledge of the laws governing marriage and 
family therapists: 

b. The applicant's knowledge of the code of ethics: 
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c. The applicant's awareness of the responsibilities to the board and 
to the public: and 

.d... Other practice-related areas. 

5. The board shall notify an applicant in writing of admission to either 
part of the examination at least thirty days before either part of the 
examination is scheduled to take place. The notice shall state the date. 
time. and place where the applicant is scheduled to be examined. 

~ The passing score of the written part of the examination is the passing 
score determined by the association of marriage and family therapy 
regulatory boards. The passing score for the state examination shall 
be determined by the board. An applicant must pass both parts of the 
examination to qualify for licensure as a marriage and family therapist. 

L An applicant who has failed a part of the examination may be 
reexamined on the part the applicant failed. but not more than five 
times without a variance. An applicant who is reexamined on the 
written part of the examination must pay the written examination fee. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-04. 43-53-07 

111-02-03-06. License by endorsement. 

.1.,_ The board shall issue a marriage and family therapist license to 
an applicant who holds a current license as a marriage and family 
therapist from another state or country if the board determines that the 
standards for licensure in effect when the individual was licensed in the 
other state or country are at least equivalent to or exceed the current 
requirements for licensure in North Dakota. If an applicant for licensure 
by endorsement was licensed in another state or country without 
passing the written examination specified in section 111-02-03-02. 
but meets all other North Dakota requirements. the applicant may 
submit an application for licensure by endorsement after passing the 
examination under subsections 1 through 3 of section 111-02-03-05. 
All applicants for licensure by endorsement must pass the state 
examination specified in subsection 4 of section 111-02-03-05. 

2.._ An individual who holds a current license as a marriage and family 
therapist from another state or country must file a completed application 
for licensure by endorsement and must pay the fee for an original 
license in North Dakota. The application must be on a form provided 
by the board. The application must include a statement that the 
information in the application is true and correct to the best knowledge 
of the applicant and an agreement by the applicant that the applicant 
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will conduct all professional activities according to the code of ethics in 
section 111-02-01-05 . 

.3... The applicant must direct the board of examiners of the state or country 
in which the license is held to send to the board directly a statement that 
the license is in effect and in good standing on a form provided by the 
board. and a copy of the state's current licensing law and rules. 

4. The board may refuse to grant a license or may impose disciplinary 
action for: 

g_,_ Revocation, suspension, restriction, limitation, or other disciplinary 
action against the applicant's license in another state or jurisdiction: 

.b... Failure to report to the board that charges regarding the applicant's 
license have been brought in another state or jurisdiction: or 

c. Having been refused a license by another state or jurisdiction. 

5. The burden is on the applicant to establish, by a preponderance of the 
evidence, that the standards for licensing in effect when the individual 
was licensed in the other state or jurisdiction are at least equivalent to 
or exceed the current licensing requirements in North Dakota. 

History: Effective July 1, 2010. 
General Authority: NDCC 28-32-02, 43-53-05 
law Implemented: NDCC 43-53-08 
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Section 
111-02-04-01 
111-02-04-02 
111-02-04-03 
111-02-04-04 
111-02-04-05 

CHAPTER 111-02-04 
LICENSEE - RENEWAL OF LICENSE AND FEES 

Renewal of License and Fees 
Term of License 
Reinstatement of License 
Voluntary Termination of License 
Emeritus License Status 

111-02-04-01. Renewal of license and fees. 

1..:. Licenses issued by the board must be renewed biennially upon the 
payment of the renewal fee required in subsection 4. completion of a 
renewal application. and the fulfilled reporting of continuing education 
requirements in section 111-02-01-06. Licensed associates renew on 
an annual basis up to forty-eight months. 

2.. The board shall send the licensee a written renewal notice identifying 
the amount of the renewal fee. The notice shall be sent to the licensee's 
last-known address on record with the board. A licensee must notify the 
board in writing of any change of name, address, and ceiL residential, 
or business telephone numbers within thirty days after any change. 
Failure to receive the renewal notice does not relieve the licensee of 
the obligation to renew the license . 

.3... The licensee must submit to the board a completed renewal application 
on a form provided by the board. The licensee must submit the renewal 
application so that the application is postmarked on or before December 
thirty-first. If the postmark is illegible, the renewal application is timely if 
received in the board office by mail on the first workday after December 
thirty-first. 

4. The original license fee is one hundred ninety dollars. The renewal 
license fee is one hundred forty dollars. These fees must accompany 
the original and renewal applications to be complete. The licensed 
associate original fee is seventy-five dollars per year. The renewal 
associate fee is fifty dollars per year. 

Other fees: 

a. Application for admission to the written examination fee shall be 
the current rate as established by the association of marriage and 
family therapy regulatory boards and a written examination fee in 
accordance with the current contracted examination fee. 

b. Application for original licensure by endorsement fee. three 
hundred dollars. 
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c. Duplicate license fee. twenty-five dollars. 

Q.,_ Sponsor's application for approval of a continuing education course 
fee. seventy-five dollars. 

e. Late fee for renewal. two hundred fifty dollars postmarked one 
through ninety days late, three hundred fifty dollars postmarked 
ninety-one through three hundred sixty-five days late. Licensed 
associate late fee. one hundred dollars postmarked one through 
three hundred sixty-five days late. 

t. Application for an associate marriage and family therapy license 
fee. seventy-five dollars. plus fifty dollar application fee. 

~ Renewal of associate marriage and family therapy license annual 
fee. fifty dollars. May be renewed up to four years or three 
renewals. 

h. The cost of background checks are the burden of the applicant. 

5. Failure to renew. 

g.,_ The following procedure applies if a licensee fails to submit the 
renewal application according to subsection 3 or fails to fulfill or 
report continuing education requirements in section 111-02-01-06. 

~ If the licensee fails to submit to the board the renewal application. 
information about continuing education requirements. and the 
renewal fees specified in subsection 4. on or before December 
thirty-first. the license expires and the licensee's right to practice 
terminates on December thirty-first. The board shall mail to the 
former licensee a written notice that the licensee's license has 
expired and the licensee's right to practice has terminated. The 
board shall send the notice to the licensee's last-known address on 
record with the board. The board shall instruct the former licensee 
to promptly return the licensee's board-issued license certificate. 
written in calligraphy, to the board office. 

c. A license that expired under this section may be reinstated under 
section 111-02-04-03. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06, 43-53-09 

111-02-04-02. Term of license . 

.L An original license is effective after: 
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.a... The board notifies the applicant in writing that the applicant has 
been approved for licensure: 

Q.. The applicant has paid the original license fee in subsection 4 of 
section 111-02-04-01 : and 

.k.. The board assigns a license number to the applicant. 

.b An original license granted by the board is valid for a two- year 
period beginning with the effective date in subsection 1 and ending 
on December thirty-first of the biennial year in which the license was 
initially granted. For example. an original license granted on May 6. 
2008. is valid from May 6. 2008. to December 31. 2010. A subsequent 
renewal license is valid for a two-year period ending on December 
thirty-first. and shall prorate the fees per month which are not covered 
in the original license fee. For example. an original license which 
was granted on May 6. 2008. expires on December 31 . 2010. The 
months not covered by the original license fees are seven. from May 
through December. The license must be renewed for a two-year period 
according to the procedures in section 111-02-04-01. 

~ A licensed marriage and family therapist or an associate marriage 
and family therapist must display the therapist's license and evidence 
of current renewal in a conspicuous place in the therapist's office or 
place of business or employment. Evidence of current renewal will be 
provided by the board upon renewal of the license. A duplicate license 
shall be issued to a licensee after the licensee requests a duplicate 
license from the board and the fee is paid. 

History: Effective July 1, 2010. 
General Authority: NDCC 43-32-02, 43-53-05 
Law Implemented: NDCC 43-53-06. 43-53-09 

111-02-04-03. Reinstatement of license . 

.L A license that has expired under subsection 5 of section 111-02-04-01 
may be reinstated if: 

.a... No fact, circumstance, or condition exists which, if the license were 
reinstated. would justify its revocation or suspension: 

b. The former licensee verifies that the former licensee has not 
engaged in the practice of marriage and family therapy in this 
state or any other jurisdiction, or used a title denoting marriage 
and family therapist since expiration of the license unless licensed 
by another jurisdiction. The verification must be accompanied by 
an affirmation that the statement is true and correct to the best 
knowledge and belief of the former licensee: 
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c. The former licensee submits to the board a completed application 
for reinstatement on a form provided by the board: 

~ The former licensee pays the late fee specified in subsection 4 of 
section 111-02-04-01: 

e. The former licensee includes with the application for reinstatement 
a letter stating the reasons for applying for reinstatement: and 

f.. The former licensee complies with the applicable provisions of 
subsections 2 and 3. 

2. A former licensee whose license expired under subsection 5 of section 
111-02-04-01 less than five years previous to the application for 
reinstatement must 

.a:. Submit evidence of meeting the continuing education requirements 
that would have applied to the former licensee if the license had not 
expired: and 

b. Pay the late fee specified in subsection 4 of section 111-02-04-01 . 
for each of the years between the date the license expired and the 
date the former licensee submits a reinstatement application. 

3. A former licensee whose license expired under subsection 5 of section 
111-02-04-01 five years or more before the application for reinstatement 
must 

.a:. Retake the written examination required for licensure of marriage 
and family therapists given by the board according to section 
111-02-03-02: 

~ Submit evidence of meeting the continuing education requirements 
that would have applied to the former licensee if the license had not 
expired; and 

c. Pay the late fee specified in subsection 4 of section 111-02-04-01 
for each of the five years immediately preceding application for 
reinstatement. 

4. A former licensee who has engaged in the practice of marriage and 
family therapy in this state or used a title denoting marriage and family 
therapist since the date of expiration of the license is subject to denial 
of reinstatement or disciplinary action at the time of reinstatement. 
Nothing in this subsection precludes the board from seeking injunctive 
relief under applicable law for the unauthorized practice of marriage and 
family therapy or from referring the matter to criminal law enforcement 
officials. 

629 



.Q.. Upon reinstatement. the licensee shall be assigned the same license 
number which the licensee was assigned before expiration of the 
license. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-04-04. Voluntary termination of license. A license may be 
terminated at any time upon written request by the licensee to the board. unless 
a complaint is pending against the licensee. If a complaint is pending against a 
licensee. a license may not be voluntarily terminated until any indicated action 
relative to the complaint is concluded. The board must receive the request to 
terminate before expiration of the license for failure to renew under subsection 5 of 
section 111-02-04-01 . A licensee who has voluntarily terminated the license may 
be relicensed by complying with the requirements for reinstatement of an expired 
license in section 111-02-04-03. except that payment of the renewal fees shall not 
be required. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 

111-02-04-05. Emeritus license status . 

.L A marriage and family therapist duly licensed to practice marriage and 
family therapy in the state under North Dakota Century Code chapter 
43-53. who has reached the age of sixty-two and is retired from the 
active practice of marriage and family therapy. may apply to the board 
for emeritus status: 

a. By indicating on the licensee's renewal form or by petitioning the 
board in writing : and 

b.. By indicating the licensee has not been the subject of disciplinary 
action resulting in the suspension. revocation. qualification. 
condition, or restriction to practice marriage and family therapy. 

2. A licensee who has emeritus status shall not engage in marriage and 
family therapy practice or practice as a mental health professional as 
defined in North Dakota Century Code title 43. 

~ Continuing education requirements are not applicable to emeritus 
status. 

4. In the exceptional case that a marriage and family therapist issued 
an emeritus license should wish to resume practice. the board 
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shall reactivate the license according to the procedure in section 
111-02-04-03. 

History: Effective July 1. 2010. 
General Authority: NDCC 28-32-02. 43-53-05 
Law Implemented: NDCC 43-53-06 
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